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[bookmark: _Toc243390592]IDEA Part B Programmatic Monitoring Procedures
[bookmark: _Toc243390593]Overview
This document outlines the West Virginia Department of Education (WVDE) Office of Special Education (OSE)’s procedures for monitoring LEA implementation of IDEA Part B and WVBE Policy 2419. Monitoring is a component of the state's general supervision system, and includes cyclical, differentiated, risk-based, focused, and special circumstance monitoring activities. The document describes how monitoring teams review data, student files, desk review materials, interviews, classroom observations, student input, and parent/guardian feedback to determine compliance and support improvement. It also explains reporting procedures, correction of noncompliance, and timelines for LEA follow-up. Appendices provide monitoring schedules, file review checklists, and supporting tools used to guide consistent implementation statewide.
[bookmark: _Toc243390594]Purpose
Federal law requires states to maintain a general supervision system that monitors and enforces implementation of the Individuals with Disabilities Education Act (IDEA). The system oversees local educational agencies (LEAs), including traditional public-school districts and public-charter schools that operate as LEAs, to improve outcomes for students with disabilities and ensure compliance with federal and state requirements.
Public agencies that provide special education and related services must comply with applicable federal and West Virginia laws, policies, and procedures. While public charter schools are exempt from some state policies, they must comply with West Virginia Board of Education (WVBE) Policy 2419: Regulations for the Education of Students with Exceptionalities, the state’s required framework for implementing IDEA Part B.
This document explains how to understand and prepare for special education monitoring conducted by the WVDE OSE. Consistent monitoring procedures help teams evaluate LEA compliance with IDEA and WVBE Policy 2419 while improving outcomes for students with disabilities.
Objectives:
· Improve outcomes for students with exceptionalities by helping LEAs identify root causes of low performance
· Support ongoing compliance with state and federal requirements and provide strategies for improvement planning
· Evaluate key elements of LEA special education processes and implementation under IDEA and W. Va. Code § 18-20, WVBE Policy 2419.
· Identify student-specific and systemic noncompliance and ensure timely correction of noncompliance. 
[bookmark: _Toc243390595]Accountability and Monitoring
The WVDE OSE team implements a tiered system of accountability and support to ensure all LEAs meet the requirements of IDEA. This system includes the following levels of monitoring:
· Cyclical/Differentiated Monitoring (Universal)
· Risk-Based Monitoring (Targeted)
· Focused Monitoring (Intensive)
· Special Circumstance Reviews (Intensive)
[bookmark: _Toc243390596]Cyclical and Differentiated Monitoring (Universal)
The WVDE OSE team conducts universal cyclical monitoring on a four-year rotation to ensure that each LEA receives an on-site visit at least once every four years. Secondary transition plans are monitored via a separate process on this same four-year rotation.
The purpose of cyclical monitoring is to collect information and provide support for continuous improvement in results for students with disabilities, while simultaneously ensuring compliance with IDEA and state special education regulations. The monitoring team uses data to select schools to visit within each LEA, determine interview participants, and identify areas that may require closer examination. During the on-site review, the monitoring team documents preliminary findings of noncompliance and discusses those findings at the exit conference. A written report is issued within three months of the exit conference.
Cyclical monitoring procedures have been established so that the on-site review process evaluates implementation of special education regulations in a uniform, consistent, unbiased, and expert manner. Monitors include employees of the WVDE OSE, as well as guest monitors invited by WVDE OSE staff. Appendix A provides the tentative monitoring cycle utilizing the four-year rotation. This schedule is subject to realignment if risk factors warrant a more immediate monitoring review for specific LEAs.
LEAs initially selected for cyclical monitoring receive differentiated monitoring activities based on their LEA enrollment. Each LEA is notified of the upcoming monitoring visit and invited to a training and informational session to provide guidance and support to prepare for the monitoring visit. 
To review key aspects of the LEA’s special education program, monitoring activities include student file reviews, desk reviews, a virtual entrance meeting, interviews, classroom observations, student input, parent input, and a virtual exit meeting, culminating in the LEA compliance monitoring report.
The number of schools visited during on-site monitoring is differentiated based on special education student enrollment, (including gifted). The following tables describe the typical on-site monitoring process for the LEA:

	LEAs with up to 2499 students with IEPs

	Day 1:	Virtual entrance meeting

	Day 2:	Elementary & middle school on-site visit

	Day 3:	High school on-site visit

	Day 4:	Virtual exit meeting 






	LEAs with 2500+ students with IEPs

	Day 1:	Virtual entrance meeting

	Day 2:	Two elementary school on-site visits

	Day 3:	Two middle school on-site visits

	Day 3:	Two high school on-site visits

	Day 4:	Virtual exit meeting 



[bookmark: _Toc243390597]Monitoring Entrance Letter and Schedule
The LEA superintendent and special education director will receive an entrance letter with a schedule of monitoring activities approximately one month prior to the on-site monitoring review. For each LEA monitoring review, the WVDE conducts on-site visits at a minimum of one elementary school, one middle school, and one high school. Each selected school must upload the required information specified in a corresponding email sent to the LEA special education director. At a minimum, requested information will include the following:
· List of special education providers and their daily schedules, including student rosters per period
· Related service providers and their daily schedules, including student rosters per period
· School bell-to-bell schedule
· Special education bus schedules
· WVEIS condensed master schedules for middle and high schools, highlighting special education teachers and co-teaching classrooms
· School floor plans with special education classrooms highlighted
[bookmark: _Toc243390598]Student File Reviews
The LEA special education director will receive a list of student WVEIS identification numbers to be used for student file reviews. The WVDE special education team will review the randomly selected student files; IEPs reviewed will be the most current IEP as of the date of the notification letter. The number of files reviewed is based on student enrollment, as identified in the second-month report (including gifted) for special education students:
	LEA Enrollment
	General IEP File Review
	Preschool File Review
	Discipline File Review
	Summary of Performance

	(0-1500)
	15
	2
	5
	5

	(1501-3000)
	20
	3
	5
	5

	(3001-4500)
	25
	4
	5
	5


The General File Review document will be used to assess IEP compliance using the WVEIS IEP Program. LEAs must upload the following for each student WVEIS identification number selected:
· Meeting notice; signed attendance page from the two most recent IEPs; signed prior written notice, including, if appropriate, information related to any amendment for the current IEP
· If the IEP was developed in conjunction with an initial or reevaluation (held during the previous or current school year), the eligibility committee documentation (i.e., Reevaluation Determination Plan, Parental Consent, Eligibility Determination Checklist, EC Report).
In addition to the file review and on-site activities, the monitoring process also includes a second component, the desk review. All desk review documentation must be submitted to the WVDE special education team at least one week prior to the monitoring visit.
[bookmark: _Toc243390599]Desk Review
The following items, as applicable, must be submitted to the WVDE as part of the special education team desk review:
· Documentation of private school consultation
· Most current job postings for long term substitutes
· Appropriate documentation for Sign Support Specialists and Interpreters, including waiver requests and a two-year professional development plan, when appropriate, as well as Interpreter 1 renewals and Interpreter 2 certifications
· Five Summary of Performance documents for students who graduated or aged out during the previous school year
· WVEIS Discipline Report with names of the last 5 students with disabilities suspended or expelled beyond 10 days (including the current and previous school year, as necessary)
The following items will also be reviewed using data maintained by the WVDE:
· Teacher caseload report (unduplicated caseloads, including special education teachers and related service providers)
· List of special education providers for use in a sampling methodology to monitor teacher certification. 
[bookmark: _Toc243390600]Entrance Call or Conference
LEAs will participate in an entrance call or conference at least one day prior to the on-site school visits. The entrance call will take approximately 45 minutes and will include a presentation by the LEA Special Education Director addressing the strategies and initiatives being implemented within the LEA, to improve student achievement within the students with disabilities subgroup. The presentation should also address the steps being taken to build capacity LEA-wide to impact continuous improvement. To allow sufficient time for discussion, the presentation should not exceed 15 minutes.
WVDE monitors will review the upcoming on-site schedule; the special education monitoring on-site preparation list and will be available to answer questions as needed. Following the entrance call, the LEA special education director will participate in an interview lasting approximately 30 minutes.
[bookmark: _Toc243390601]Interviews
Interview questions are designed to collect information regarding the LEA’s special education programming through the responses from educators, administrators, and students, either in a panel discussion or individual interviews. A panel of teachers will be selected for each school by the WVDE monitoring team. Baseline questions are used to guide team members during the interview process. The monitoring team seeks informal responses that demonstrate a clear understanding of special education processes rather than rehearsed answers; therefore, additional questions may be asked when appropriate.
[bookmark: _Toc243390602]School Walk-throughs and Classroom Observations
School walk-throughs and classroom observations are additional components used to gather evidence that will support or inform monitoring findings. During these activities, the monitoring team will review instructional practices, student engagement, the content of teacher lesson plans, the availability and use of technology, and whether classroom locations and work areas are comparable to general education classrooms. 
Prior to school visits, principals should notify staff to have a physical or electronic copy of lesson plans available in the classroom for the team to review during classroom observations. Based on observation results, follow-up questions may be developed to gather additional information or clarification during the on-site visit.
Required cameras in self-contained classrooms will be checked for functionality (including audio), unobstructed views of the entire classroom, and compliance with viewing requirements. In addition, audio recording devices in restrooms within self-contained classrooms will be checked for functionality and compliance with listening requirements In accordance with WV Code §18-20-11.
[bookmark: _Toc243390603]Student Focus Group
Student input is an important tool that provides the special education team with additional perspective regarding each LEA’s special education programs. Monitoring visits will include a student focus group at the high school, with students randomly selected for participation in a group discussion.
Prior to the on-site visit, the LEA Special Education Director will notify the high school principal to secure an accessible room for the student focus group.
[bookmark: _Toc243390604]Parent/Guardian Survey
Parents and guardians are integral to the educational process. Prior to the on-site visit, the monitoring team will notify the LEA special education director to disseminate the parent/guardian survey one week after the notification letter is received. Survey results will be used to gather parent input, with the option to supplement with random parent calls if fewer than five surveys are completed. This tool allows the WVDE OSE to assess parents’ level of satisfaction related to the LEA’s special education programs.
[bookmark: _Toc243390605]LEA Monitoring Report and Corrections of Noncompliance
The LEA monitoring report specifies the findings of noncompliance for individual students as well as identifies systemic issues within the LEA. The monitoring report includes the following components:
· detailed administrative findings identified and required corrections,
· file review summary,
· individual student findings and corrections required,
· recommendations, and
· corrections necessary for systemic improvement.
The WVDE must ensure that all identified noncompliance and administrative findings are corrected as soon as possible, and in no case later than one year (365 days) from the date of the State’s written notification, as documented in the monitoring report. (OSEP QA 23-01; issued July 24, 2023).
Once the LEA has submitted corrections for both individual student and systemic levels, the monitoring team will review the evidence provided, complete a new data pull and/or on-site review when required, to determine whether the LEA has sufficiently corrected all instances of noncompliance. (OSEP QA 23-01; issued July 24, 2023).
[bookmark: _Toc243390606]Monitoring Satisfaction Survey
Following dissemination of all LEA monitoring reports, the monitoring team will distribute a satisfaction survey to be completed by each LEA. This survey evaluates the performance of the WVDE OSE monitoring team and the effectiveness of the monitoring activities. This information will be used to support continuous improvement of the monitoring process. 
[bookmark: _Toc243390607]Risk-Based Monitoring (Targeted)
Each LEA participates annually in universal differentiated monitoring to determine its risk of noncompliance. Risk is based on both program and fiscal factors, each rated on a continuum of criteria ranging from “low risk” to “very high risk.” Some risk factors are weighed more heavily than others. Each LEA receives points for each risk factor, and the total score is used to assign the LEA to one of the following risk categories:
· Low risk
· Medium risk
· High risk
· Very High risk
Any LEA not identified for cyclical monitoring is subject to a monitoring activity based on level of risk. LEAs identified as very high risk require on-site monitoring, while high-risk LEAs require a desk review. Medium-risk LEAs may require a desk review if determined by the support team, and low-risk LEAs have no additional monitoring requirement. 
	Risk Determination
	Monitoring Activities
	Risk Score

	Very High Risk
	On-site monitoring required
	24 – 30 points

	High Risk
	Desk review required
	21 – 23 points 

	Medium Risk
	Desk review if determined necessary by support team
	18 – 20 points 

	Low Risk
	No additional monitoring required
	0 – 17 points


Please see Appendix E LEA Risk Assessment Matrix for criteria and scoring details.
LEAs identified as high risk and very high risk on the LEA Risk Assessment will receive an in-depth, targeted review of the factors used to determine their risk status, including an on-site visit typically following the schedule example in the cart below: 
	High and Very High

	Day 1:	On-site entrance conference with an in-depth conversation concerning risk factors with very high scores.

	Day 2:	Two-three elementary school on-site visits

	Day 3:	Two-three middle school on-site visits

	Day 4:	Two-three high school on-site visit

	Day 5:	Exit conference at central office with an in-depth conversation of 
preliminary findings.



[bookmark: _Toc243390608]Focused Monitoring (Intensive)
Focused monitoring is a process in which the LEA may receive an on-site visit based on identified need or information collected from data sources such as long-standing noncompliance, LEA determinations, parent calls, or specific issues brought to the attention of the WVDE OSE. This process may occur concurrently with other monitoring activities or as an independent activity. The WVDE special education team will work with the LEA to identify root causes and strategies for improving outcomes. Focused monitoring is individualized to each LEA based on one or more of the following:
· Performance related to SPP/APR targets
· Trend data
· LEA demographics
· Annual determination status
· Student enrollment
· Special education enrollment
· Issues identified through state complaints and/or due process hearings
· Identification as a high-risk or very high-risk LEA
[bookmark: _Toc243390609]Special Circumstance Reviews (Intensive)
In addition to scheduled cyclical monitoring and risk-based monitoring, special education staff may be invited to participate in a special circumstance review if the LEA has been identified as “Needs Assistance” or “Critical” within the state accountability system. The special education team will work with the Office of Accountability to identify areas of concern and assist LEAs in accessing resources and technical assistance necessary to provide a free and appropriate public education (FAPE) to students with disabilities in West Virginia.
[bookmark: _Toc243390610]Other Monitoring Activities
The WVDE OSE data team completes ongoing processes annually, examining data from each LEA to appropriately disaggregate and assess the state’s overall data as reported federally on the State Performance Plan/Annual Performance Report (SPP/APR). In addition, the data team tracks and monitors required special education indicators, coordinating reviews and correction activities, in order to issue annual LEA determinations. More detailed information on these monitoring processes is found in the WVDE OSE General Supervision Manual. 

[bookmark: _Toc243390611]Every Student Succeeds Act (ESSA) 1% Assessment Participation Cap 
The WVDE has implemented a robust tiered support and monitoring system designed to reduce statewide WVASA participation to at or below 1.0 percent limit to the total number of students with the most significant cognitive disabilities who may be assessed statewide in alignment with the Every Student Succeeds Act (ESSA) Section 1111 (b)(2)(D)(i)(I) requirement for states. All LEAs receive universal support including monthly director calls, Open Door sessions, access to the WV Directors of Special Education Teams site, SEA coordinator support, and access to resources developed to guide LEAs in determining which students are eligible for the administration of the alternate assessment. LEAs exceeding the 1.0 percent cap will receive targeted support, including participation in the “Cap Chat: Working to Meet the 1% Cap” Community of Practice series and a self-audit requiring verification that the Eligibility Determination Checklist was used for all students currently receiving alternate standards instruction. LEAs with participation rates exceeding 2.0 percent are subject to a formal WVDE desk audit, followed by a corrective action process to address any noncompliance identified with required follow-up documentation.  













[bookmark: _Toc243390612]Appendix A
[bookmark: _Toc243390613]Cyclical Monitoring Schedule

This monitoring cycle follows a four-year rotation and may be adjusted if risk factors warrant more immediate monitoring of specific LEAs.
	Cyclical On-Site Monitoring
2026-2027
	Cyclical On-Site Monitoring
2027-2028

	Boone
Brooke
Doddridge 
Grant
Hampshire
Jackson
Jefferson 
Nicholas 
Pleasants
Pocahontas 
Taylor 
Wayne 
Webster
Wetzel 
Wisdom Academy
WVSDB
WVSDT
	Barbour 
Braxton 
Calhoun 
Clay 
Eastern Panhandle Prep. Academy 
Lewis
Marshall 
Mercer
Mineral 
Mingo
Monroe
Pendleton 
Roane 
Tucker 
Wood
WV Academy 




	Cyclical On-Site Monitoring
 2028-2029
	Cyclical On-Site Monitoring
 2029-2030

	Berkeley 
Cabell
Fayette 
Gilmer 
Greenbrier 
Hancock 
Kanawha 
McDowell
Morgan
Ohio
Preston 
Randolph
Virtual Prep. Academy WV
WIN Academy 
Wirt 
WV Virtual Academy 
Wyoming
	Clarksburg Classical Academy
Hardy 
Harrison 
Lincoln 
Logan 
Marion 
Mason
Monongalia 
Putnam 
Raleigh 
Ritchie 
Summers 
Tyler 
Upshur





[bookmark: _Toc243390614]Appendix B
[bookmark: _Toc243390615]File Review Checklists


[bookmark: _Toc243390616]General File Review – Checklist 

Item Key = IEP – General Requirements / LRE – Placement / SR – IEP Services / AS – Assessments / MN - Meeting Notice / GS – General Supervision / EL – Eligibility (Evaluation)
	ITEM
	AUTHORITY
	COMPLIANCE ITEM
	COMPLIANT
	NOT COMPLIANT
	N/A
	DOCUMENTATION
REVIEWED

	MN 1
	IDEA 34 CFR §300.322(a)(1)
126 CSR 16-Ch.10 §4
	8 Day Notice
	8-day Notice observed or waived per documentation.
	8-day Notice not documented.
	N/A is not an option for this item.
	Meeting Notice is 8 days prior to IEP meeting

	MN 2
	IDEA 34 CFR §300.322(b)(1)(i)
126 CSR 16-Ch.10 §4
	Reason for Meeting / Invited Members
	The meeting purpose and applicable subtype is selected. The meeting purpose is aligned with required members.
	The appropriate meeting purpose was not selected, or the required members did not align with the meeting purpose.
	N/A is not an option for this item.
	Meeting notice form

	MN 3
	IDEA 34 CFR §300.504(a)
126 CSR 16-Ch.10 §2(B)
	Procedural Safeguards
	One of the boxes indicating method of delivery must be checked on meeting notice or other evidence of procedural safeguard provided to the parent.
	The box was not checked, and no other evidence of procedural safeguard provided to the parent.
	N/A is not an option for this item.
	Meeting Notice Form

	MN 4
	IDEA 34 CFR §300.322(d)
126 CSR 16-Ch.10 §5
	Parent Invitation
	Parent response to invitation is recorded OR documentation of reasonable (2 or more) attempts to contact the parent is documented. The LEA documented parent response/options.
	Parent response not recorded OR insufficient documentation of attempts.
	N/A is not an option for this item.
	Meeting Notice Form

	GS 1
	IDEA 34 CFR §300.324(a)(6)
126 CSR 16-Ch.5 §3(B)
	IEP Amendments
	IEP amendment addresses required components and there is evidence the parent was provided a copy of the amended IEP.
	The amendment does not address required components; no evidence parent was provided a copy of the amended IEP.
	No amendment was documented.
	Prior written notice includes:
· date of the amendment
· a listing of what was changed
· Verification of how parent input was obtained (phone, email, in-person, etc.)

	GS 2
	IDEA 34 CFR 
§300.503(a)-(b)

126 CSR 16-Ch.10 §3
	Prior Written Notice
	Addresses all required components and justifies the action taken or refused by the IEP team as documented within the IEP.
	Contains “N/A” or blank fields.
	N/A is not an option for this item.
	Prior Written Notice Documentation

	GS 3
	IDEA 34 CFR §300.305(e)(3)
126 CSR 16-Ch.5 §2(F)
	Summary of Performance 
	The SOP was developed no earlier than 45 days, and no later than 7 days, prior to graduation with a regular high school diploma, or reaching the end of the school year following the student’s 21st birthday.
	No summary of performance was developed.
SOP was developed outside of the state timelines
	N/A is not an option for this item.
	· Dates on signed summary of performance document
NOTE: OSEP considers graduation with a regular high school diploma to be a change of placement requiring a PWN (this has been included as a separate page in the SOP).

	EL 1
	IDEA 34 CFR § 300.300(a) - INITIAL
IDEA 34 CFR § 300.300(c) - REEVAL
126 CSR 16-Ch.3 §3(B)
	Parental consent for initial evaluation or reevaluation
	Signed consent form on file with date preceding initial evaluation. (For reevaluation, signed consent or at least 3 documented contact attempts within previous 30 days).
	Appropriate procedures not followed.
	Initial or Reevaluation not addressed during the current school year.
	· Consent form
· Documentation of attempts
· prior written notice if no parent consent

	EL 2
	IDEA 34 CFR §300.305(a)(1)(i)
34 CFR § 300.306 (a)
126 CSR 16-Ch.4 §1
	Parent input was used in determining eligibility and gathering relevant functional/ developmental information
	Parent signature on eligibility document, evidence of parental input, or evidence of attempts made to obtain parental input for evaluation.
	No evidence of parental input.
	Initial or Reevaluation not addressed within the previous 365 days.
	· Eligibility Committee Form Signatures
· Parent input component of evaluation

	EL 3
	IDEA 34 CFR §300.304(c)(4) and (6)

126 CSR 16-Ch.3 §4
	Evaluation Procedures
	Evidence that each noted area of concern has been evaluated and is documented in the evaluation report(s).
	No evidence that each noted area of concern was evaluated and documented in the evaluation report(s).
	Initial or Reevaluation not addressed within the previous 365 days.
	· Comparison of consent to evaluate form
· Evaluations reviewed as documented on EC determination form

	EL 4
	IDEA 34 CFR §300.303(b)(2)

IDEA 34 CFR § 300.149

126 CSR 16-Ch.4
	Evaluation documentation consistent with eligibility criteria
	Eligibility determination is supported by, and consistent with, the information contained in the evaluation report(s).
	Appropriate procedures not followed.
	Initial or Reevaluation not addressed within the previous 365 days.
	Evidence that outcome of primary disability category was documented in the evaluation report

	EL 5
	IDEA 34 CFR §300.303(b)(2)

126 CSR 16-Ch.3 §2
	Evaluation documentation meets required timelines
	Initial evaluations have been completed within established state time frame of 80 days OR Reevaluations have been completed within 3 years or the parent and LEA agree that a reevaluation is unnecessary.
	Initial evaluations have NOT been completed within established state time frame of 80 days OR Reevaluations have NOT been completed within 3 years unless the parent and LEA agree that a reevaluation is unnecessary.
	N/A is not an option for this item.
	· WVEIS data for timelines
· Agreement to evaluate or prior written notice if no parent consent on re-evals

	IEP 1
	IDEA 34 CFR § 300.324(b)
IDEA 34 CFR § 300.149

126 CSR 16-Ch.5 §1(C)(2)
	The current IEP has been reviewed within one year from the date of the previous IEP.
	IEP has been updated within 365 days
	IEP dates exceed 365 days
	Initial IEP Only
	IEP dates (Current and previous)

	IEP 2
	IDEA 34 CFR § 300.149(a)
IDEA 34 CFR § 300.321(a)
IDEA 34 CFR § 300.149

126 CSR 16-Ch.5 §1(D)
	The IEP Team consists of:
*General education teacher of the student,
*Special education teacher of the student, and
*Representative of the LEA (administrator or designee qualified to provide or supervise special education)
	Documentation of attendance of required members at meeting or written agreement, signed by parent and LEA representative, indicating excusal was approved with input from the excused member. (In Lieu of Attendance form)
	Documentation of attendance of required members and/or procedurally correct excusal form was unavailable.
	N/A is not an option for this item.
	IEP Team membership and excusal forms

	IEP 3
	IDEA 34 CFR §300.106
126 CSR 16-Ch.5 §2(H)
	ESY Services
	ESY services are related to the critical skills identified in the IEP or IEP team determined need(s).
	ESY services are not related to the critical skills identified in the IEP or IEP team determined need(s).
	Student does not need ESY services.
	Critical Skills from Previous and/or current IEP

	IEP 4
	IDEA 34 CFR §300.320(c)
126 CSR 16-Ch.5 §2(F)
	Age of Majority – Parent and student are informed no later that the student’s 17th birthday of the transfer of educational rights
	At least one year before the student turned 18, the student and parent were informed that rights under Part B will transfer on 18th birthday. 
	Completed after the 17th birthday OR no documentation found.
	Student is not age appropriate for transfer of educational rights.
	· IEP Age of Majority field is checked
· Documentation found in file and/or student initials found on IEP for initial notification
· Prior written notice documentation if parent is not present at meeting 

	IEP 5
	IDEA 34 CFR § 300.320(a)(1) 

IDEA 34 CFR § 300.149

126 CSR 16-Ch.5 §2(D)
	Present Levels: Impact Statement
	Present levels include how the disability affects involvement/ progress in general curriculum.
	Present levels do not include how the disability affects involvement/ progress in general curriculum.
	If the PLEPs are general, there is no impact statement.
	IEP review

	IEP 6
	126 CSR 16-Ch.5 §2(D)
	Present Levels: Communication is clear
	Written in objective, measurable terms and easy-to-understand non- technical language.
	Not written in objective, measurable terms and easy-to-understand non-technical language.
	N/A is not an option for this item.
	IEP review

	IEP 7
	34 CFR §300.320(a)

34 CFR §300.149

126 CSR 16-Ch.5 §2(D)(4)
	Present Levels: Performance Gaps
	Articulate gaps between student's grade level expectations and their demonstrated performance.
	Does not articulate gaps between student's grade level expectations and their demonstrated performance.
	N/A is not an option for this item.
	IEP review

	IEP 7.2
	IDEA 34 CFR § 300.39(b)(3)
126 CSR 16-Ch.5 §2(D)
	Targeted standard selected from one of the following:
WV College & Career-Readiness Standards, Alternate Academic Achievement Standards or Early Learning Standards Framework

	The IEP contains at least one targeted standard for each English Language Arts & Math when identified as an area of service in the IEP.
	The IEP does not contain at least one targeted standard for each English Language Arts & Math when identified as an area of service in the IEP.
	The IEP area of need selected is NOT English Language Arts or Math.
	IEP review

	IEP 8
	IDEA 34 CFR §300.320(a)(3)
126 CSR 16-Ch.5 §2(E)
	Progress Reporting to Parents
	The IEP specifies how and when the progress toward the IEP annual goals and objectives will be reported to the parent.
	The IEP does not specify how and when the progress toward the IEP annual goals and objectives will be reported to the parent.
	N/A is not an option for this item.
	IEP review of progress monitoring section and alignment with goals

	IEP 9
	IDEA 34 CFR §300.106
126 CSR 16-Ch.5 §2(D)
	Annual goal: Critical Skills
	The IEP contains at least one critical skill.
	The IEP does not contain at least one critical skill.
	The student is identified as Gifted.
	· IEP review of Annual Goals


	IEP 10
	IDEA 34 CFR §300.324(b)(1)

126 CSR 16-Ch.5 §2(E)
	Annual goal: timeframe
	Timeframe included and does not exceed one year.
	Timeframe is NOT included or exceeds one year.
	N/A is not an option for this item.
	· IEP review of Annual Goals


	IEP 11
	IDEA 34 CFR §300.320(a)(4)
126 CSR 16-Ch.5 §2(E)
	Annual goal: specially designed instruction for student performance
	Identifies the circumstances under which the action will occur and the
specially designed instruction necessary for the student to perform the action.
	Circumstances are NOT stated or do not describe specially designed instruction necessary for the student to perform the action.
	N/A is not an option for this item.
	· IEP review of Annual Goals


	IEP 12
	IDEA 34 CFR §300.320(a)(3)
 IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(E)
	Annual goal: observable, measurable actions for student performance
	Stated in positive terms, the action refers to observable, measurable actions the student will perform.
	Not stated or does not state in positive terms with the action in observable, measurable terms.
	N/A is not an option for this item.
	· IEP review of Annual Goals
· SMART Goal format

	IEP 13
	IDEA 34 CFR §300.320(a)(3)
 IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(E)
	Annual goal: expectations for student growth
	Specifies the expected amount of growth or level of performance (how much, how often and to what standards) required to achieve the goal.
	Not stated or does not specify the expected amount of growth.
	N/A is not an option for this item.
	· IEP review of Annual Goals


	IEP 14
	IDEA 34 CFR §300.320(a)(3)
 IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(E)
	Annual goal: specific evaluation methods
	Identifies the specific evaluation method(s) required to determine whether the goal/objective has been attained.
	Not stated or does not Identify the specific evaluation method(s) required to determine whether the goal/objective has been attained.
	N/A is not an option for this item.
	· IEP review of Annual Goals


	SR 1
	IDEA 34 CFR §§ 300.42, 300.320, 300.107, and 300.117
126 CSR 16-Ch.5 §2(G)
	Supplementary Services: Identified
	Appropriate Supplementary Services are identified and justified within the PLEP narratives.
	Supplementary Services are NOT identified and justified within the PLEP narratives.
	Student does not require supplemental services.
	· IEP Supplemental Services Review
· IEP Present Levels Review

	SR 2
	34 CFR §§ 300.42, 300.320, 300.107, and 300.117

126 CSR 16-Ch.5 §2(G)
	Supplementary Services: Location
	Supplementary Services are identified appropriately within the GEE or other appropriate environments to enable students to be educated with students without disabilities.
	Supplementary Services are NOT identified appropriately within the GEE or other appropriate environments to enable students to be educated with students without disabilities.
	Student does not require supplemental services.
	· IEP Supplemental Services Review
· Look fors include appropriate use of the following codes: ALL, GEE, and GEE-S (no minutes)




	SR 3
	IDEA 34 CFR §300.320(a)(7)
 IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)
	Supplementary Services: Extent/ Frequency
	A specific quantitative amount of time or a specific description of instructional/ environmental circumstances.
	Amount of time or circumstance is not specific.
	Student does not require supplemental services.
	IEP Supplemental Services Review

	SR 4
	126 CSR 16-Ch.5 §2(G)

126 CSR 16-Ch.10 §3(B)
	Supplementary Services: Initiation Date
	Initiation date is NOT less than 5 days after the IEP Team meeting date or documentation that 5 days have been waived AND includes month, day and year.
	Initiation date is less than 5 days after the IEP meeting or no evidence of documentation that 5 days has been waived and/or does not include month, day, and year.
	Student does not require supplemental services.
	IEP Supplemental Services Review

	SR 5
	126 CSR 16-Ch.5 §2(G)
	Supplementary Services: Duration Date
	Duration date must include month and year.
	Duration date is missing month and/or year.
	Student does not require supplemental services.
	IEP Supplemental Services Review

	SR 6
	IDEA 34 CFR §300.39
IDEA 34 CFR §300.320
126 CSR 16-Ch.5 §2(G)
	Special Education Services: Identified
	Appropriate Special Education Services are identified and justified within the PLEP.
	Special Education Services are not identified and justified within
the PLEP.
	N/A is not an option for this item.
	IEP Special Education Services and PLEP Review

	SR 7
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)
	Special Education Services: Location
	Special Education Services location(s) are identified.
	Special Education Services location(s) are NOT identified.
	N/A is not an option for this item.
	· IEP Special Education Services Review
· Look fors include appropriate use of WVEIS codes (such as ALL, GEE, SEE, etc.)

	SR  8
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)
	Special Education Services: Extent/ Frequency
	A specific quantitative amount of time or a specific description of instructional/ environmental circumstances is stated.
	Amount of time or circumstance is not specifically stated.
	N/A is not an option for this item.
	IEP Special Education Services and PLEP Review

	SR  9
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)

126 CSR 16-Ch.10 §3(B)
	Special Education Services: Initiation Date
	Initiation date is not less than 5 days after the IEP Team meeting date or documentation that 5 days have been waived AND includes month, day, and year.
	Initiation date is less than 5 days after the IEP meeting or no evidence of documentation that 5 days has been waived and/or does not include month, day, and year.
	N/A is not an option for this item.
	IEP Special Education Services Review

	SR  10
	IDEA 34 CFR §300.39
126 CSR 16-Ch.5 §2(G)
	Special Education Services: Duration Date
	Duration date must include month and year.
	Duration date is missing month and/or year.
	N/A is not an option for this item.
	IEP Special Education Services Review

	SR  11
	IDEA 34 CFR §300.320
IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)


	Related Services: Identified
	Appropriate Related Services are identified and justified within the PLEP.
	Related Services are not identified and justified within the PLEP.
	Student does not require related services.
	IEP Related Services Review

	SR 12
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149
126 CSR 16-Ch.5 §2(G)
	Related Services: Location
	Related Services location(s) are identified.
	Related Services location(s) are NOT identified.
	Student does not require related services.
	IEP Related Services Review

	SR 13
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149126 CSR 16-Ch.5 §2(G)
	Related Services: Extent/ Frequency
	A specific quantitative amount of time or a specific description of instructional/ environmental circumstances is stated.
	Amount of time or circumstance is not specifically stated.
	Student does not require related services.
	IEP Related Services Review

	SR 14
	IDEA 34 CFR §300.39(a)(7)
IDEA 34 CFR §300.149

126 CSR 16-Ch.5 §2(G)
	Related Services: Initiation Date
	Initiation date is not less than 5 days after the IEP Team meeting date or documentation that 5 days have been waived AND includes month, day, and year.
	Initiation date is less than 5 days after the IEP meeting or no evidence of documentation that 5 days has been waived and/or does not include month, day, and year.
	Student does not require related services.
	IEP Related Services Review

	SR 15
	126 CSR 16-Ch.5 §2(G)
	Related Services: Duration Date
	Duration date must include month and year.
	Duration date is missing month and/or year.
	Student does not require related services.
	IEP Related Services Review

	AS 1
	Policy 2340
	All Statewide assessments of WV Measures of Academic Progress (MAPS) contain appropriate accommodations (accoms) based on documented student needs.
	Testing accoms are aligned with IEP services and/or Present Levels of Academic and Functional Performance.
	Testing accoms are NOT aligned with IEP services and/or Present Levels of Academic and Functional Performance.
	No accoms are necessary per the IEP. OR Student is enrolled in a non-summative testing grade.
	· IEP Testing Accoms Review
· IEP Supplemental Services Review
· IEP Present Levels Review

	AS 2
	IDEA 34 CFR § 300.160 (c)
126 CSR 16-Ch.5 §2(I)
	Students on Alternate Academic Achievement Standards (WVAAAS)
	Student's IEP aligns with documentation for receiving instruction through alternate standards.
	Student's IEP does NOT align with documentation for receiving instruction through alternate standards. OR No evidence is available documenting student’s instructional standards.
	Student is receiving instruction through College and Career Readiness Standards
	· IEP Standards Type
· IEP Alternate Standards Guidelines

	LRE 1
	IDEA 34 CFR §300.320(a)(5)
126 CSR 16-Ch.5 §2(J)
	Placement: Extent of participation with non-exceptional students.
	Explains the extent, if any, to which the student will not participate in the general education classroom, the general education curriculum, or extracurricular or other non-academic activities OR 100% GEE
	Does not explain the extent.
	N/A is not an option for this item.
	Least Restrictive Environment (LRE) Section IEP Review

	LRE 2
	IDEA 34 CFR §300.116
126 CSR 16-Ch.5 §2(J)
	Placement: Percentage of Time
	Percentage of time in special education and general education is indicated or students 3-5 must include hours per week in regular early childhood program.
	Percentage of time NOT indicated
	N/A is not an option for this item.
	Least Restrictive Environment (LRE) Section IEP Review

	LRE 3
	IDEA 34 CFR §300.116
126 CSR 16-Ch.5 §2(J)
	Placement: Options (LRE Code)
	An appropriate placement option (LRE Code) is selected
	An inappropriate placement option (as compared to percentage code) or no placement option is selected.
	N/A is not an option for this item.
	Least Restrictive Environment (LRE) Section IEP Review

	LRE 4
	IDEA 34 CFR § 300.300 (b)(1)-(3)

126 CSR 16-Ch.5 §2(K)
	Initial Placement: Parental Consent
	LEA/agency obtained parental consent for initial placement.
	LEA/agency did not obtain parental consent for initial placement prior to IEP implementation.
	Not an initial IEP
	Parent consent for initial services




Item Key = IEP – General Requirements / LRE – Placement / SR – IEP Services / AS – Assessments / MN - Meeting Notice / GS – General Supervision / EL – Eligibility (Evaluation)



[bookmark: _Toc243390617]Discipline File Review – Checklist
The information from this file review will be included in the final monitoring report.
	ITEM
	AUTHORITY
	COMPLIANCE ITEM
	COMPLIANT
	NOT COMPLIANT
	N/A
	DOCUMENTATION REVIEWED

	DC 1.1
	WVBE Policy 2419 Chapter 7

WVBE Policy 4373
	WVEIS Discipline Data Entry 
	All disciplinary actions resulting in removal from classroom setting are accurately entered AND there is a match between student discipline and attendance records in WVEIS AND WVBE Policy 4373 has been followed specific to the application of appropriate consequences for inappropriate behavior.
	Disciplinary actions resulting in removal from classroom setting are NOT accurately entered OR there is NO match between student discipline and attendance records in WVEIS OR
WVBE Policy 4373 has NOT been followed specific to the application of appropriate consequences for inappropriate behavior.
	N/A is not an option for this item
	· WVEIS Attendance Record
· WVEIS Discipline Records
· Individualized Education Program (IEP)

NOTE: The Discipline File Review Form will be used to document specific steps involved to ensure that LEA policies, procedures and practices related to potential significant discrepancy in suspension and expulsion (SPP/APR indicator 4A/4B) meet compliance requirements. 

	DC 1
	IDEA 34 CFR§300.536

126 CSR 16-Ch. 7 §2
	Change of Placement: Determination
	On the Disciplinary Action Review Form (DARF), EITHER the change of placement Box A or Box B, was checked, OR no change of placement was identified, and Section 5 was completed requiring teacher consultation and specific services to be provided to the student starting after the 10th day of suspension.
	On the DARF, NEITHER of the change of placement boxes (A or B) were checked AND Section 5 was not completed.
	N/A is not an option for this item
	· Disciplinary Action Review Forms 
· Documentation of services provided beginning with the 11th day of suspension.

	DC 2
	IDEA 34 CFR §300.504 (a) (3)

IDEA 34 CFR §300.530(h)

126 CSR 16-Ch.7 §2(B)
	Change of Placement:
Procedural Safeguards 
	If school personnel determined the removal was a change of placement, the parent DID receive ALL of the following on the same day the suspension was determined: 

1. Same day written notice of the removal
2. Prior written notice (PWN)
3. The procedural safeguards
	If school personnel determined the removal was a change of placement, the parent DID NOT receive ALL of the following on the same day the suspension was determined: 
1. Same day written notice of the removal
2. Prior written notice (PWN)
3. The procedural safeguards
	School personnel determined the removal was NOT a change of placement
	· Disciplinary Action Review Forms
· Written Suspension Notification Letters
· Prior Written Notices
· Documentation that Procedural Safeguards were sent same day (including date and method of delivery)

	DC 3
	IDEA 34 CFR §300.530(e)

126 CSR 16-Ch.7 §2(C)

	Change of Placement:
Manifestation Determination Review (MDR)
	If school personnel determined the removal was a change of placement, ALL of the following: 
1. The MDR was held within 10 school days
2. Parents were notified in writing of the MDR meeting
3. MDR team included appropriate members
4. All pertinent information in the student’s file was considered.
5. Decision made by team if the conduct was caused by or had a direct and substantial relationship to the student’s disability.
6. Decision made by team if the conduct was a direct result of the LEAs failure to implement the IEP. 
	If school personnel determined the removal was a change of placement and ONE or MORE of the “YES” criteria was NOT met
	School personnel determined the removal was not a change of placement. 
	· Discipline Action Review Forms
· Written documentation the parent/guardian was invited to and participated in the MDR.
· MDR Prior Written Notice.
· Targeted IEP if MDR was conducted within an IEP meeting.

	DC 4
	IDEA 34 CFR §300.530(f) and (g)

126 CSR 16-Ch.7 §2(C)

	Manifestation of the student’s disability
	If school personnel determined the removal was a manifestation: 
1. A functional behavior assessment (FBA) was initiated with parent consent and completed. 
2. A behavior improvement plan (BIP) was developed or and existing BIP was reviewed and revised, as needed, to address the current behavior(s) so they do not reoccur; and 
3. The student was returned to the previous placement the next school day (except drugs, weapons, or serious bodily injury removals) unless the parent and LEA mutually agree to change the student’s placement.
4. If the behavior in question involved weapons, drugs or serious bodily injury(ies) the student was placed in an Interim Alternate Educational Setting.
AND an IEP meeting was held to change the student’s least restrictive educational placement to Out-of-School environment.
	If school personnel determined the removal was a manifestation and ONE or MORE the “YES” criteria was NOT met
OR The student was suspended a second time for the same type of incident that has already been determined to be a manifestation based on a causal relationship to the student’s disability.
	School personnel determined the removal was not a manifestation of the student’s disability. 
	· Discipline Action Review Forms
· Targeted IEP Reviews
· MDR/IEP Prior Written Notice
· Attendance Record
· Incident Discipline Record

	DC 5
	IDEA 34 CFR §300.530(a)-(d)

IDEA 34 CFR §300.101(a)

IDEA 34 CFR §300.324(a)(2) (i)

126 CSR 16-Ch.7 §2(C)

WVBE Policy 4373

	Not a manifestation of the student’s disability
	If school personnel determined the removal was not a manifestation:
1. Disciplinary action was administered
2. Documentation available describing the specific educational services enabling the student to continue to participate in the general curriculum, although in another setting, and to progress toward IEP goals; and
3. Documentation that an IEP, FBA or BIP was updated or initiated, as appropriate. 
	If school personnel determined the removal was not a manifestation and ONE or MORE of the “YES” criteria was NOT met.
	School personnel determined the removal was not a change of placement, or it was a manifestation of the student’s disability
	· Discipline Action Review Form
· Student’s targeted or subsequent IEP.
· FBA
· BIP

	DC 6
	
IDEA 34 CFR §300.530(d)(4)

IDEA 34 CFR §300.101(a)

126 CSR 16-Ch.7 §2(C)
	Teacher consultation
	For this suspension and each subsequent removal beyond 10 cumulative school days that is not a change of placement school personnel, in consultation with at least one teacher of the student, determined the extent services were needed to enable the student to continue to participate in the general education curriculum, although in another setting, and to make progress toward IEP goals. 
	If school personnel determined the removal was NOT a change of placement and the “YES” criteria were NOT met
	N/A is not an option for this item
	· Discipline Action Review Forms
· Documentation that the agreed services were provided.

	DC 7
	
IDEA 34 CFR §300.324(a) (2)(i)

126 CSR 16 7 §2(C)

	Positive Behavior Intervention and Supports (PBIS)
	The student’s file provides evidence that the IEP Team consistently revised the IEP to include use of PBIS and other strategies (i.e., PLEPs, annual goals, services, and/or BIPs) to address continued impeding behavior(s) when appropriate; OR strategies have been documented as part of a schoolwide PBIS system of support for all students.
	The student’s file does NOT provide evidence that the IEP Team consistently revised the IEP to include use of PBIS and other strategies (i.e., PLEPs, annual goals, services, and/or BIPs) to address continued impeding behavior(s) when appropriate; OR strategies have been documented as part of a schoolwide PBIS system of supports for all students.
	N/A is not an option for this item
	· School PBIS Plan
· Student’s IEP
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 Desk Review Checklist
LEA: 									Date Received: 				
Special Education Monitoring Team Lead: 									
Item: Instructional Groupings

Authority: 34 CFR § 300.114 (LRE requirements); 34 CFR § 300.320(a)(4) & (7) (Definition of IEP)

Documentation Reviewed:
· Elementary school special education teachers’ schedule that includes the student names (first and last), grade level, class start/end times, and the service/subject.
· All indirect service providers schedules and itinerant schedules (Gifted, Occupational Therapist, Physical Therapist, Speech Therapist, etc.) for service verification purposes

Preliminary Findings: ____________________________________________________________________________________________________________

Item: Certification

Authority: 34 CFR § 300.156 (Personnel qualifications); 34 CFR § 300.207 (Personnel development)

Documentation Reviewed:
· Most current job postings for special education long term substitutes
· Documentation regarding the hiring of Sign Support Specialists, including job postings for interpreters, waiver requests, and two-year professional development plans, when appropriate
· Documentation of Interpreter 1 renewals and Interpreter 2 certifications

Preliminary Findings: ____________________________________________________________________________________________________________

Item: Full Instructional Day

Authority: 34 CFR § 300.101 (Free appropriate public education); 34 CFR § § 300.107, 300.117 (Nonacademic services/settings)

Documentation Reviewed:
· Bell-to-Bell schedules (indicate start time, planning times, student lunch times, and dismissal time) and special education bus schedules.
· WVEIS Discipline Report with names for students with disabilities suspended beyond 10 days (up to 10 files maximum).

Preliminary Findings: ____________________________________________________________________________________________________________

Item: Classroom Size and Location

Authority: 34 CFR § 300.114 (LRE requirements)

Documentation Reviewed:
· Staff roster with list of room numbers and assignment types (Mrs. Jones, 309, 3rd grade).
· School floor plan (marked by grade level/content area and clearly documenting special education classrooms).

Preliminary Findings: ____________________________________________________________________________________________________________

Item: Private School Consultation

Authority: 34 CFR § 300.134 (Consultation); 34 CFR § 300.135 (Written affirmation)

Documentation Reviewed:
· Document consultation with private school officials and parents of parentally placed private school students with disabilities to determine special education services that may be provided by the LEA in the private school.
· Include written affirmation signed by the representatives of participating private schools.
· If the school does not respond, provide documentation of follow-up calls and other forms of contact as evidence that LEA attempted to schedule a consultation.

Preliminary Findings: ____________________________________________________________________________________________________________
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Office of Special Education
Special Education Monitoring Satisfaction Survey
The WVDE special education on-site monitoring visit is to review the LEA’s implementation of IDEA, WV State Code and Policy 2419. The WVDE special education team appreciates the LEA’s work toward continuous improvement of the monitoring process.
All surveys are submitted via an electronic form - Special Education Monitoring Satisfaction Survey. The survey submission includes the following information:

LEA Name (a drop-down menu of current public schools is in the form)
School Year (drop-down menu)
Special Education Director (text box for input)
Overall satisfaction with the monitoring process (rating scale of 1-5)
Individual satisfaction with specific activities for on-site monitoring (rating scale of Strongly Disagree, Disagree, Agree, and Strongly Agree)
· Did the WVDE monitoring team make efforts prior to the visit to build trust and confidence with your staff? 
· During the entrance conference, did the monitoring team clearly explain the procedures and planned activities for the visit? 
· Were staff interviews and focus group sessions conducted in a professional manner? 
· During the exit conference, did the monitoring team present preliminary findings in a fair, impartial and objective manner? 
· Did the LEA staff have sufficient opportunities to ask questions throughout the visit? 
· Did the team clearly describe the follow-up monitoring activities? 
· Do you feel comfortable contacting the monitoring team with any follow-up questions after the visit?
Suggestions you have for improving the monitoring process (long text box for input)
LEA capacity to address and correct all identified findings (Yes/No radio button with long text follow-up on response)
Additional support from the WVDE Special Education Office (long text box for input)
Additional information that would have been helpful prior to the monitoring visit (long text box for input)
Greatest barriers to improving student achievement/Resources needed (long text box for input)
Additional comments (long text box for input)
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LEA Risk Assessment Matrix
LEA Name:  	 Reviewer Name:	 Year of Review: 	

	Criteria Reviewed
Program Factors = 1-5; 
Fiscal Factors = 6-10
	Risk Factor
	Level of Risk
	Points

	1. Most recent LEA Determinations
	Needs Substantial Intervention
Needs Intervention
Needs Assistance
Meets Requirements
	Very High
High
Medium
Low
	6
4
2
0

	2. LEA has new key personnel (Special Education Director, Treasurer/CSBO, and/or Superintendent)
	Multiple new key personnel in the past year
One new key personnel in the past year
New key personnel in the past 3 years
No new key personnel in the past 3 years
	Very High
High
Medium
Low
	6
4
2
0

	3. Special education population is higher than the state average
	More than 10% over state average
More than 5% over state average
Over state average
At or under state average
	Very High
High
Medium
Low
	3
2
1
0

	4. Number of violations of noncompliance from due process and state complaints
	9 or more in the past 3 years
4 to 8 in the past 3 years
1-3 in the past 3 years
None in the past 3 years
	Very High
High
Medium
Low
	3
2
1
0

	5. County Support and Accountability for Student Academic Achievement and Success Identification (Policy 2322)
	Intensive
Support
On Watch
No Identification
	Very High
High
Medium
Low
	3
2
1
0

	6. LEA total IDEA subgrant amount (Section 611 and 619)
	Greater than $3,000,000
$1,750,000 to $3,000,000
$500,000 to $1,750,000
Less than $500,000
	Very High
High
Medium
Low
	3
2
1
0

	7. LEA failed to spend or encumber an appropriate amount of funds through June 30th 
	Over 50% remaining
40-49% remaining
30-39% remaining
Under 30% remaining
	Very High
High
Medium
Low
	3
2
1
0

	8. LEA failed to meet MOE compliance requirements
	Did not meet any MOE test
Met one MOE test, with reductions
Met one MOE test, without reductions
Met multiple MOE tests
	Very High
High
Medium
Low
	6
4
2
0

	9. LEA has had special education related single audit findings
	Repeatedly in the past 3 years
Once in the past year
Once in the past 3 years
None in the past 3 years
	Very High
High
Medium
Low
	3
2
1
0

	10. LEA has been identified as having significant disproportionality (CCEIS)
	Yes
No, but has in the past 3 years
No, but is at risk
No
	Very High
High
Medium
Low
	6
4
2
0


					Total Risk Score:			

Risk Determination	Monitoring Activities		Points			
· Very High-Risk	On-site monitoring required		24 – 30 
· High Risk	Desk review required		21 – 23 
· Medium Risk	Need for desk review determined by support team	18 – 20 
· Low Risk	No additional monitoring required	0 – 17
		1
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