Sample: Educator Certificate Renewal Overview (Reference Example — Written as a Page)
This page describes how the four certificate types renew. It was written the way a person actually writes guidance — headings, short paragraphs, and lists — before anyone thought about layout. The companion file takes this exact content and reflows it into a table, to show what happens when informational content like this gets "tabled" after the fact.
Provisional Certificate
Issued to first-year educators completing an alternative or traditional preparation program. There are two ways to renew a Provisional Certificate.
Standard renewal pathway
Complete the required coursework and pass the content exam within three years of issuance.
Deadline: June 30 of the third year.
Notes: Extension requests are reviewed case-by-case by the certification office.
Alternative renewal pathway
Document district-verified mentorship hours in place of the coursework requirement.
Deadline: June 30 of the third year.
Notes: Requires the building principal's sign-off before submission.
Professional Certificate
Issued after a Provisional Certificate is successfully renewed. There are two ways to renew a Professional Certificate.
Standard renewal pathway
Complete six renewal credit hours or an equivalent amount of approved professional development.
Deadline: Every five years, June 30.
Notes: Only WVDE-approved professional development counts toward the six hours.
Alternative renewal pathway
Maintain National Board Certification; an active NBC maintenance cycle satisfies the renewal requirement.
Deadline: Aligned to the educator's NBC maintenance cycle.
Notes: Submit a verification letter from the National Board.
Permanent Certificate
No renewal is required for a Permanent Certificate.
Notes: Holders should still periodically confirm that their endorsement areas remain active, since an inactive endorsement can affect assignment eligibility.
Substitute Certificate
Renews annually. There is a standard pathway; there is no alternative pathway for substitute renewal.
Standard renewal pathway
Complete the three-hour annual training module before the start of each school year.
Deadline: Before the first day of the school year.
Notes: Completion is tracked automatically in WVEIS; no separate submission is needed.
Alternative renewal pathway
Not applicable — the Substitute Certificate has only the standard training-module pathway.
