Attachment A: Technical Specifications and Vendor Response

Vendor Response Indicators: When providing responses to the specifications below, vendors shall use the following response indicators.  Drop down boxes are provided next to each specification that requires a vendor response indicator as a part of the response.

	

	Vendor Response Indicators
	Instruction

	S
	Standard: Feature/Function is included in the current software release and will be implemented by the planned phase go-live date as part of the proposal from Vendors in accordance with agreed-upon configuration planning with the Agency.
	Vendors are encouraged, but not required, to provide additional information in the description/comments section to further demonstrate the system’s ability to meet the requirement. 

	F
	Future: Feature/Function will be available in a future software release available to the Agency by the phase implementation required, at which point it will be implemented in accordance with agreed-upon configuration planning with the Agency. 
	If a response indicator of “F” is provided for a requirement that will be met in a future software release, the Vendor shall indicate the planned release version as well as the date the release will be available. 

	C
	Customization: Feature/Function is not included in the current software release, and is not planned to be a part of a future software release. However, this feature could be provided with custom modifications. 
	If a response indicator of “C” is provided for a requirement that will be met through a custom modification, the Vendor must include the cost of such a modification on the "Customization and TP" tab on Attachment B: Cost Proposal Form. 

	T
	Third-Party: Feature/Function is not included in the current software release, and is not planned to be a part of a future software release. However, this feature could be provided with integration with a third-party system. This system should be specified. 
	If a response indicator of “T” is provided for a requirement that will be met by integration with a third-party system, the Vendor shall identify this third-party system and include the cost to secure this system on the "Customization and TP" tab on Attachment B: Cost Proposal Form.

	N
	No: Feature/Function cannot be provided. 
	Any blank response will be considered an "N".






Qualifications
Vendor’s proposal is to consist of a detailed narrative that describes its company in detail, including, but not limited to:
Q1: The Vendor’s origin, mission, historical growth (including when the company was established) and the hours of operation of the Vendor that proposed to perform services required by this RFP.
Descriptions/Comments:

Q2: A detailed description of experience developing and successfully implementing statewide projects for a statewide educational agency or major metropolitan school district within the past five years.   These projects should be comparable in size or larger than the proposed solution for the Agency and LEAs.   List contract reference numbers, contract period of performance, contact persons, telephone numbers, and email addresses.   Include a brief summary of each project’s goal, deliverables, milestone events, etc., and the role of the Vendor in accomplishing such items.
Descriptions/Comments:

Q3: Copies of any staff certifications or degrees applicable to this project.
Descriptions/Comments:

Q4: A detailed description of experience developing and successfully implementing finance and human resource management ERP systems.
Descriptions/Comments:

Q5: A detailed description of the Vendor's knowledge related to the technical aspects of the solution and the capacity to successfully train end users according to the goals in this RFP.
Descriptions/Comments:



Q6: Professional references that list names, addresses, telephone numbers and E-mail addresses of three (3) business references for which work (comparable to that required by this RFP) has been accomplished and briefly describe the type of service provided.  By including references, the Vendor is granting permission to the Agency to contact the references. Contacting references will be at the discretion of the Agency.   
Descriptions/Comments:

          


Mandatory Requirements

MR1: The Vendor must be able to provide a solution that includes, at a minimum, fully integrated modules providing the following core financial management functionalities:
MR1A: General Ledger: comprehensive ledger management with multi-year, multi-fund, and multi-entity capabilitiesCHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1B: Purchasing: end-to-end procurement functionality, including requisitions, purchase orders, and approval workflows.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1C: Accounts Payable: vendor management, invoice processing, payment scheduling, and electronic payment capabilitiesCHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1D: Accounts Receivable: customer billing, payment processing, credit management, and collections tracking.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1E: Budgeting: development, monitoring, and adjustment of budgets with multi-year forecasting.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1F: Fixed Assets: asset tracking, depreciation calculation, and disposal management in compliance with accounting standards.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR1G: Financial Reporting: standard and ad hoc reporting, including real time dashboards, export capabilities, and compliance with reporting requirementsCHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR2: The Vendor must be able to provide a solution that includes, at a minimum, fully integrated modules providing the following core human resources management functionalities:
MR2A: Human Resources Administration: centralized employee records management, including position control, personnel actions, and employment history.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR2B: Payroll Processing: Calculation and distribution of employee compensation, including regular pay, overtime, deductions, and withholdings, with compliance to federal, state, and local regulations.CHOOSE AN ITEM.

Vendor Response Indicator: 
Descriptions/Comments:

MR2C: Benefits Administration: enrollment, eligibility tracking, life event changes, and integration with third-party benefits providers
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR3: The Vendor must support Single Sign-On across all provided modules/screens.CHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

MR4: The Vendor must provide a customer service function which is located within the United States of America.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR5: The Vendor must agree to notify the Agency within 24 hours of a verified data breach.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR6: The Vendor must provide an ERP system that complies with the financial accounting and reporting standards established by the National Council of Governmental Accounting (NCGA) in the publication 'Government Auditing and Financial Reporting' (GAAFR), as well as the pronouncements issued by the Government Accounting Standards Board (GASB).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR7: The Vendor must provide a solution that integrates the general ledger throughout all applicable modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR8: The Vendor must support combined and separate funds, with flexibility to accommodate the Agency's current account code structure and Agency and LEA custom-defined configurations. See Appendix D for the Agency’s mandatory statewide chart of accounts.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR9: The Vendor must support a monthly and year-end close process that is performed by fund. The Vendor must describe how this process takes place in their solution.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10: The Vendor must be able to process financial information using the current financial resources measurement focus and the modified accrual basis of accounting for the following types of funds:
MR10A: General Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10B: Special Revenue Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10C: Capital Projects Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10D: Permanent Improvement Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10E: Bond Construction Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10F: Debt Service Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10G: School Activity Fund
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR10H: Other Funds as Needed
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR11: The Vendor must be able to process financial information using the "13th month" methodology where a separate period is used for year-end adjustments and closing procedures.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR12: The Vendor must require the balancing of all journal entries, both in total and by fund, down to the project level.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


MR13: The Vendor must be able to work with third-party timekeeping systems including, but not limited to:
MR13A: UKG
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR13B: Celeritime
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR14: The Vendor must acknowledge and agree to the SLA requirements outlined in Appendix B: ERP Service Level Agreements (SLAs) with the understanding that these requirements may be negotiated upon contract award.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR15: The Vendor must acknowledge and agree to the SLA requirements outlined in Appendix A: Implementation Pay Schedule with Benchmarks and SLAs with the understanding that these requirements may be negotiated upon contract award.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

MR16: The Vendor must provide a plan for business continuity and disaster recovery (BCDR). The BCDR plan will include complete, proper, and routine data and information backups. The plan will describe the resolution time of issues with varying severity levels and frequency of review and update. Vendors must provide a copy of the standard BCDR plan as an attachment to their technical proposal.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


General Technical

GT1: The Vendor should provide a comprehensive description of their ERP product, including the available modules. This description should specify which modules are included in the base product and which modules can be added at an additional cost. Pricing details must not be included; only indicate whether the module is included or available for an additional fee.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT2: The Vendor should describe the hours the system is available for processing and reporting. The Agency desires 24-hour access for each calendar day of the year.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT3: The Vendor should provide a detailed description of the customary product maintenance and enhancement cycle, including the maintenance release process. This description should specifically address any customer impacts, such as scheduled downtime for release rollouts, and the manner of notification to the Agency and LEAs. The Agency prefers that all system upgrades and downtime be completed outside of business hours. Additionally, please describe whether the Agency can provide a list of "blackout" dates during which no maintenance may occur.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT4: The Vendor should describe any system requirements, including but not limited to, browser compatibility and any other on-premise software compatibility requirements.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



GT5: The Vendor should describe its data conversion methodology and the expected roles of the Vendor, the Agency, and LEAs as it pertains to data conversion. This methodology should include the amount of historical data that can be converted for use in the proposed ERP system. See Appendix C for school district records retention schedule.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT6: The Vendor should provide a detailed transition and implementation schedule, including a comprehensive description of the entire transition and implementation period lasting no longer than 2 years. This schedule should encompass a set of tasks, objectives, outcomes, and timeframes. Please see transition and implementation billing schedule in Appendix A. Additionally, the following information should be included in the transition and implementation plan:CHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GT6A: Implementation/Project Manager: Identify the proposed project manager and 	the key staff who will oversee the implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT6B: Implementation staffing: Identify the level of staffing needed from the Agency 	and LEAs. Include representative tasks and availability required.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT6C:	Testing: Vendor should provide details on its plan to assist the Agency with 	testing. This should include a description of all testing procedures including, but not 	limited to:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:
	
	GT6C1: System testingCHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:


GT6C2: Integration testingCHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6C3: System performance monitoringCHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6C4: User acceptance testingCHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:



GT6D: Meetings: The Vendor should describe its ability to conduct weekly meetings with the Agency and other identified parties. The Vendor’s key personnel should attend. The Vendor should generate minutes for all status meetings and distribute such via email within two (2) business days of the meeting for review by the Agency. At each meeting the Vendor should present a status report. Each status report should include, at a minimum:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:
	
GT6D1: Transition schedule (status of all tasks)
	Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


GT6D2: Staffing (planned hours and actual hours)CHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6D3: Project risks (including mitigation status)CHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6D4: Quality assurance (task and status)CHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6D4: Issues (log including description, status, actions, and estimated date of resolutionCHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT6D5: Action items (log including description, status, and expected completion date)CHOOSE AN ITEM.

	Vendor Response Indicator:  
Descriptions/Comments:

GT7: The Vendor should describe its experience with transitioning entities from a CIMS III framework to their proposed ERP solution.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT8: The Vendor should describe an overview of its training methodology, including but not limited to onsite training, web training, and any ongoing training options available after the implementation at no additional charge.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT9: The Vendor should provide a complete breakdown of the training hours included in their proposal. This section should be broken down by module and the location of training (web vs. onsite) should be made clear. The total number of proposed onsite days and maximum class size must be included.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT10: The Vendor should describe what follow-up training is available. The Vendor should describe and include a sufficient post-implementation training plan should it be needed for new Agency and LEA employees, or as a retraining tool for previously trained individuals.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT11: The Vendor should describe the structure of users and access levels for both the LEA and Agency within the proposed system including how the Agency will have access to a summary of all the financial data of the LEAs.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT12: The Vendor should describe the process of requesting/creating new user accounts.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT13: The Vendor should describe the ability to have different security and access levels for different users.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT14: The Vendor should describe the number of users that can be assigned distinct logons and any limitations to the logons.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


GT15: The Vendor should describe the number of users that can access the ERP system simultaneously and any limitations to access.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT16: The Vendor should describe the ability of the ERP system to perform real-time data validation and error checking at the time of data entry.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT17: The Vendor should describe the process for setting up these data validations and who would have the authority to add additional data validation should it be needed.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT18: The Vendor should describe the ability of the ERP system to support mass changes to definable groupings of transactions, where applicable.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT19: The Vendor should describe the ability of the ERP system to support workflow approvals across all modules at different user role definitions while creating a timestamp of said approvals.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT20: The Vendor should describe the backup and recovery process of all data maintained by the system. Please also describe who has the authority to initiate any restoration.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT21: The Vendor should describe the ability for system to import and export data to and from third parties and what file formats would be required. (Excel, PDF, CSV, etc…)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT22: The Vendor should describe what internal controls are in place to protect the sensitive data maintained by the system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT23: The Vendor should describe the ability to maintain necessary data in accordance with the Agency retention schedule. Please see Appendix C for a copy of the Agency records retention schedule.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT24: The Vendor should describe the ability to provide an annual System and Organization Controls 1 (SOC-1) report.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GT25: The Vendor should provide a detailed description of the involvement of Artificial Intelligence (AI) in the overall system. This description should include the specific functionalities or modules where AI is utilized, the type of AI technologies implemented, the role of AI in decision-making, the measures in place to ensure ethical use of AI, and the ability to customize or consider AI functionalities to meet the Agency's specific needs.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



Customer Service

CS1: The Vendor should describe whether the customer service function is handled in-house or outsourced. If outsourced, the Vendor should name the company handling the customer service function.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS2: The Vendor should describe whether the customer service function is provided through AI-powered tools or a human customer service representative.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS3: The Vendor should describe their ability to provide a dedicated contact person/team for any Agency or LEA customer service issues.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS4: The Vendor should describe its post-implementation support model, including, but not limited to, all of the following:CHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

	CS4A: Phone supportCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

CS4B: Web supportCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments

CS4C: Experience/qualifications of support staffCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments

CS4D: Expected/guaranteed response timeCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments

CS4E: Hours of operationCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments


CS5: The Vendor should describe its protocol for problem resolution related to system functionality and include how issues are escalated as needed.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS6: The Vendor should describe its protocol for a data breach.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS7: Vendor should provide a copy of all State, Federal or other holidays customer service is unavailable for the calendar year.	
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS8: Vendor should provide a description of how it plans to keep the Agency and LEAs informed of any industry changes affecting the functionality of the ERP system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

CS9: Vendor should describe their disaster recovery process and plan for the Agency and LEAs to maintain daily operations without interruptions to both the system and end users.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



General Ledger

GL1: The Vendor should describe the system's ability to allow users to select summary or detailed posts from all modules, drill down to the detail posting from the summary posting, and pull detail on reports to facilitate reconciliations and corrections as needed from all posting modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL2: The Vendor should describe the ability to process financial information using the full accrual and cash basis of accounting for the following types of funds:
	GL2A: General fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GL2B: Special revenue fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GL2C: Capital projects fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GL2D: Permanent improvement fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:


GL2E: Bond constructions fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GL2F: Debt service fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:

GL2G: Agency fundCHOOSE AN ITEM.

Vendor Response Indicator:  
Descriptions/Comments:


GL3: The Vendor should describe the ability to support cross-fund functional account analysis detailing inter-fund transactions with specific due-to, due-from and transfer-in, transfer-out transactions, and maintain detailed records of outstanding due-to and due-from accounts.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL4: The Vendor should describe the ability to calculate and present the amount expended for each account as a percentage of annual budget, including open encumbrances and YTD expenditures.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL5: The Vendor should describe the ability to perform "wild card" searches of general ledger transaction detail and descriptions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL6: The Vendor should describe the ability to provide budget control by checking available budgeted funds before posting actual transactions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL7: The Vendor should describe the ability to allow users to maintain and compare current budget amount to original budget based on security roles.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL8: The Vendor should describe the ability for users with special security to change account numbers to different account numbers in batches, updating all modules in which the account number is used.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL9: The Vendor should describe the ability to select certain account groups with given descriptions for use with system display and printed reports: for example, description by first digit of object codes (1=Salary, 2=Benefits, etc...).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL10: The Vendor should describe the ability of the system to create journal entries for applicable processes, such as invoice payments, receipts, donations, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL11: The Vendor should describe the manual journal entry process, including the ability to create multiple journal entries at once or larger journal entries by batch Excel upload.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL12: The Vendor should describe the ability to make adjustments to budget, transaction, and encumbrance balances through the use of journal entries.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL13: The Vendor should describe the ability to set up approval workflows for journal entries.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL14: The Vendor should describe the ability of the system to configure account coding rules, intelligence, and permissions to ensure data quality (i.e. preventing a salary code from being used for a purchasing requisition).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15: The Vendor should describe the information maintained for each journal entry including, but not limited to, the following:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15A: Journal entry number
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15B: Account number
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15C: Entry, posting, and transaction dates
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15D: Type of journal entry (standard, adjusting, recurring, one-time, prior period)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15E: Description
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15F: Amount
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL15G: Preparer
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



GL16: The Vendor should describe the ability of users to import and export data to/from the General Ledger from outside sources (i.e. excel, other software).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL17: The Vendor should describe the ability to allow users to define bank accounts and bank account information to support the printing of checks, direct deposit, and EFT transactions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL18: The Vendor should describe the ability to create journal entry templates that can be saved and re-used in the future.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


GL19: The Vendor should describe all canned reports available in the General Ledger module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL20: The Vendor should describe the ability to create ad hoc reports specific to the General Ledger module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

GL21: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


GL22: The Vendor should describe anything they feel sets their General Ledger module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Reporting & Analytics

RA1: The Vendor should describe ways their system can provide real-time access to financial data, allowing districts to generate up-to-date reports on financial performance.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA2: The Vendor should describe the user’s ability to create ad hoc reports specific to certain fields and descriptions in the Statewide Chart of Accounts. Description should include ability to group like items together for ease of reporting. See Appendix D for the Statewide Chart of Accounts.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA3: The Vendor should describe the canned reports that are available throughout the system and the ability to modify these reports.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA4: The Vendor should describe the system’s ability to comply with all current and future state and federal reporting requirements.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA5: The Vendor should describe the ability for a general user (i.e. a person without advanced programming skills) to create custom reports.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


RA6: The Vendor should describe the ability to schedule applicable reports to run automatically.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA7: The Vendor should describe drill-down functionality to supporting records, including across application modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA8: The Vendor should describe the ability to provide a user-configurable, centralized access point for analyzing and aggregating data from all modules and applications allowing users to view key performance metrics and drill down for further detail.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA9: The Vendor should describe any available report-writing training available for users.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA10: The Vendor should describe whether a statewide reporting database would be available for all users to access (i.e. if one district creates a report, will other districts have access to that report to run on their own data?).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



RA11: The Vendor should describe the ability to run reports covering multiple years based on the project designation in the chart of accounts. Reports should include, at a minimum, total budgeted and cumulative revenue and expense, YTD revenue and expense, receivables, encumbrances on each project. Where applicable, describe whether report could also contain respective grant award number or Catalog of Federal Domestic Assistance (CFDA) number.
Vendor Response Indicator:  CHOOSE AN ITEM.
CHOOSE AN ITEM.

Descriptions/Comments:

RA12: The Vendor should describe whether the system has the ability to create the following annual financial statement reporting documents: See Appendix F for an example of the required annual financial statements.
RA12A: District-Wide Statement of Net Position (full accrual)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12B: District-Wide Statement of Activities (full accrual)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12C: Governmental Funds Balance Sheet (modified accrual)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12D: Governmental Funds Statement of Revenue, Expenses, and Changes (modified accrual)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



RA12E: Reconciliation of the Statement of Revenues, Expenditures, and Changes in 	Fund Balances of Governmental Funds to the Statement of Activities	
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12F: Statement of Fiduciary Net Position
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12G: Statement of Changes in Fiduciary Net Position
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12H: Capital Asset Progression
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12I: Right-of-Use Asset Progression
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA12J: Long-term Debt Progression
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


RA12K: Budget-to-Actual Schedule of Revenues, Expenditures, and Changes in Fund 	Balances for each fund maintained by the district to include the following columns
a. Original Budget Amount
b. Final Budget Amount
c. Actual GAAP Basis Amounts
d. Adjustments for Regulatory Basis
e. Actual Regulatory Basis Amounts
f. Variance with Final Budget

Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA13: The Vendor should describe what tools are available to analyze spending patterns, track budget adherence, and generate reports on cost savings.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA14: The Vendor should describe real-time budget tracking and alerts for potential overspending.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

RA15: The Vendor should describe anything they feel sets their reporting and analytics apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



AR & Invoicing

AR1: The Vendor should describe the process for creation of invoices with account and invoice number, amount due, date due, customer's name and address, line items, description, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR2: The Vendor should describe the ability to view and inquire on invoicing/billing history, including drill-down capabilities.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR3: The Vendor should describe the process for recording of revenues received (by various methods) with the ability to match against an invoice, and integration/posting to general ledger.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR4: The Vendor should describe the ability to receive payments of multiple types (including checks, currency, ACH, wire, credit card).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR5: The Vendor should describe the ability for users to allocate a line item on a receivable to multiple funds and multiple revenue codes.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR6: The Vendor should describe the ability to handle payments received without an invoice.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR7: The Vendor should describe the ability to scan important documents and have them available as supporting documentation for their respective transactions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR8: The Vendor should describe all canned reports available in the accounts receivable module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR9: The Vendor should describe the ability to create ad hoc reports specific to the accounts receivable module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR10: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AR11: The Vendor should describe anything they feel sets their accounts receivable module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:
Accounts Payable

AP1: The Vendor should provide a high-level overview of the ability of their system to manage the overall accounts payable function including, but not limited to:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

	AP1A: Vendor invoicing
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1B: Purchase orders
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1C: Vendor management
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1D: Payment processing
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1E: Expense management
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1F: Payment controls (role-based)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP1G: Purchase requisitions
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


AP2: The Vendor should describe the ability to provide an Accounts Payable module that is integrated with all other applicable proposed system modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP3: The Vendor should describe the ability to "drill down" to view further detail, including transitioning between the transaction detail information, PO information, invoice information, and payment information.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP4: The Vendor should describe its ability to maintain an accounts payable open-item (unpaid invoice) file which contains detailed records of invoices by vendor, invoice number, and due date.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



AP5: The Vendor should describe its ability to maintain detailed audit trail reports to support payable items and liabilities reflected in the General Ledger system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP6: The Vendor should describe what specific vendor information can be maintained by the system as well as how changes are tracked.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP7: The Vendor should describe how data quality (avoiding duplicate vendors, classification errors, etc…) in the vendor file is maintained.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP8: The Vendor should describe the flexibility allowed in classifying vendors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


AP9: The Vendor should describe the ability to support customizable invoice approval workflow, with ability to define various dollar amount thresholds requiring different approvers.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


AP10: The Vendor should describe if and how the system notifies users if a check/requisition amount is greater than the remaining budget balance.
Vendor Response Indicator:  CHOOSE AN ITEM.
CHOOSE AN ITEM.

Descriptions/Comments:

AP11: The Vendor should describe how payments can be processed (ACH, purchasing card, physical check, etc…).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP12: The Vendor should describe the ability to void a check and have the transaction automatically reversed throughout the financial accounting system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP13: The Vendor should describe the ability to distribute invoice payments into multiple General Ledger accounts, grants, programs, departments, activities and funds.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP14: The Vendor should describe how the system integrates with check writing/printing solutions for the printing of physical checks.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP15: The Vendor should describe the type of information that can be included on a check stub.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP16: The Vendor should describe all canned reports available in the accounts payable module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP17: The Vendor should describe the ability to create ad hoc reports specific to the accounts payable module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP18: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

AP19: The Vendor should describe anything they feel sets their accounts payable module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:





Procurement

P1: The Vendor should describe the ability to interface with other available/provided software modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P2: The Vendor should describe whether the system allows users to process requisitions and purchase orders in multiple fiscal years (i.e. current year and next fiscal year).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P3: The Vendor should describe the ability to process various document types including requisitions, purchase orders (1 time or multiple payments), blanket purchase orders (multiple payments throughout year), service contracts (multiple payments throughout term), and master pricing agreements to order against.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P4: The Vendor should describe how notifications for requisition, purchase order or service contract approvers are managed.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P5: The Vendor should describe the ability to create and maintain a comprehensive centralized vendor master list.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P6: The Vendor should describe how data quality will be maintained within this vendor master list.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P7: The Vendor should describe the process for creating a blanket purchase order and how purchases against this purchase order are tracked.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P8: The Vendor should describe the ability of specific users to view approval history of a requisition/PO/PO change order/service contract.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P9: The Vendor should describe the ability of users to automatically distribute to multiple GL account numbers based on percentage across all PO line items.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P10: The Vendor should describe whether the requisition and PO processes can be subjected to system review and validation for: account codes, budget capacity, purchasing thresholds, vendor information, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


P11: The Vendor should describe whether the system automatically checks requisitions and PO change orders for designated quote/bid threshold.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P12: The Vendor should describe the ability to provide workflow for multiple levels of approvals for requisitions, purchase orders (if direct entry PO), service contracts, and PO/service contract change orders.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P13: The Vendor should describe the ability to assign approvals based on account(s) and dollar amounts or other user defined options.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P14: The Vendor should describe the ability to maintain an electronic audit trail for all procurement transactions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P15: The Vendor should describe the ability to create and store user defined templates for reordering frequently ordered items.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



P16: The Vendor should describe how they support P-Card based purchasing. Can pre-defined account codes be used?
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P17: The Vendor should describe the P-Card new user process, and user limit approval workflows along with expense integration and reporting.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P18: The Vendor should describe how the system allows users to receive/return items including the processes for partial receipts or returns.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P19: The Vendor should describe what controls can be put in place to ensure districts adhere to the State-mandated bidding thresholds.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P20: The Vendor should describe whether the system can track spending with a specific vendor and warn districts when they have gone over allowable non-bid spending thresholds.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P21: The Vendor should describe the ability of the system to include self-procurement from online catalogs.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P22: The Vendor should describe the ability to interface with third-party procurement systems including, but not limited to:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P22A: Eschool
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P22B: Bonfire
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P22C: Demand Star
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P23: The Vendor should describe all canned reports available in the procurement module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P24: The Vendor should describe the ability to create ad hoc reports specific to the procurement module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P25: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

P26: The Vendor should describe whether the system offers a Vendor Self-Service module and provide an overview of what vendors are capable of maintaining in this module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



P27: The Vendor should describe anything they feel sets their procurement module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



Budget

B1: The Vendor should describe the ability to interface with other available/provided software modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B2: The Vendor should describe the ability to budget down to program, fund, object, cost center, account, location, and sub-account levels.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B3: The Vendor should describe the ability to create a Full-Time Equivalent (FTE) budget using average salary, actual salary and multiple fringe rates in any combination required.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B4: The Vendor should describe the ability to display proposed, approved, and adopted budgets and actual amounts for the current and previous years.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B5: The Vendor should describe the ability to perform/support multi-year budgets. (i.e. for capital projects and grants with carryover into new budget year)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


B6: The Vendor should describe the ability for budget owners or authorized managers to submit budget change requests through Budget Journal Entries (BJEs) (transfers, supplements, carryovers), which are routed via workflow for approval to the correct program official at the Agency. (Currently, carryover entries for budgets are done prior to financial statement audits being completed.)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B7: The Vendor should describe the ability to generate projected budget data by extrapolating multi-year historical financial data.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B8: The Vendor should describe the ability to apply mass rate-changes to all positions or selected groups of positions. (i.e. new benefits rates)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B9: The Vendor should describe the budget creation process, including but not limited to:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B9A: The ability to utilize prior years' budget information to develop base data for preparing new budgets.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B9B: The ability to start from either a zero-base or from previous-year budgets for different cost centers or programs.  
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B9C: The ability to mass update budgets globally based on assumptions. (i.e. COLA rate, inflation, salary/benefits levels) 
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B10: The Vendor should describe the ability to configure restricted/locked accounts and budget amounts for view-only access by school/department staff.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B11: The Vendor should describe the ability to provide budget forecasting analysis on individual accounts as well as multiple budget versions and a working budget.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B12: The Vendor should describe the ability to generate multiple proposed budgets for comparability purposes.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B13: The Vendor should describe all canned reports available in the budget module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B14: The Vendor should describe the ability to create ad hoc reports specific to the budget module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B15: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B16: The Vendor should describe the ability to download all data to user friendly Excel workbooks or PDF.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

B17: The Vendor should describe anything they feel sets their budget module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:




ROU and Fixed Assets

ROU-FA1: The Vendor should describe the ability of the system to manage fixed assets including the ability to interface with the General Ledger, Purchasing, and Accounts Payable modules for financial updating and reporting.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA2: The Vendor should describe the ability to track and depreciate capital assets by separate funds and funding sources (local, federal and state grants, etc.).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA3: The Vendor should describe the ability of the system to track assets that do not meet the LEA specific capitalization threshold.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA4: The Vendor should describe the ability to "tag" fixed assets for tracking.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA5: The Vendor should describe the ability to track and depreciate capital assets by program.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


ROU-FA6: The Vendor should describe the ability to distribute the cost of an asset to multiple programs.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA7: The Vendor should describe the ability of the system to code capital assets according to type (i.e., Land, Buildings, Equipment, Vehicles, etc.).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA8: The Vendor should describe the ability of the system to manage right-of-use assets including the ability to interface with the General Ledger, Purchasing, and Accounts Payable modules for financial updating and reporting.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA9: The Vendor should describe the ability to track and amortize right-of-use assets by separate funds and funding sources (local, federal and state grants, etc.). 
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA10: The Vendor should describe the ability to track and depreciate right-of-use assets by program.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11: The Vendor should describe the ability of the system to calculate all necessary values to comply with GASB 87: Leases and GASB 96: Subscription-Based Information Technology Arrangements (SBITAs) including, but not limited to:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11A: Right-of-use asset and amortization
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11B: Short-term and long-term liability for both finance leases and SBITAs
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11C: Deferred inflows and outflows
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11D: Lessor accounting for leases
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

ROU-FA11E: All present value calculations
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


ROU-FA12: The Vendor should describe the ability of the system to interface with third-party fixed and right-of-use asset tracking software. (currently, all LEAs are using TADERA's PBRM software solution for all necessary right-of-use asset transactions)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:





Payroll

Pa1: The Vendor should describe the ability to interface with other available/provided software modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa2: The Vendor should describe the ability of the system to work with third-party timekeeping systems including, but not limited to the following:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa2A: UKG
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa2B: CeleriTime
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa3: The Vendor should describe the ability of the system to work with third-party substitute call-out systems including Smart Find Express and what data can be imported from these third-party systems.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa4: The Vendor should describe the ability of the system to track the number of days worked by substitutes and whether those days were consecutive so that LEAs can assure compliance with payroll rates outlined in WV Code 18A-4-7.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa5: The Vendor should describe the ability of the system to perform payroll and real-time personnel functions from a unified database, ensuring automatic updates of information in both systems through a single transaction
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6: The Vendor should describe the ability of the system to track the following balances for employees:
Pa6A: Sick leave
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6B: Annual leave
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6C: Personal leave
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6D: Bereavement leave
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6E: Jury duty leave
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6F: Various other forms of leave needed
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa6G: Employee’s number of days worked (LEAs use this to determine whether an employee has earned a year of service
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa7: The Vendor should describe the ability of the system to track overtime by employee.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa8: The Vendor should describe the ability of the system to process direct deposit payments as well as paper checks for employees.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


Pa9: The Vendor should describe the ability of the system to support different security levels for various users of the payroll module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:
Pa10: The Vendor should describe the ability of the system to post the detail of all pay and benefits to the general ledger.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa11: The Vendor should describe the ability of the system to provide a comprehensive payroll audit trail, including the ability to track and maintain a history of all payroll and status changes for an employee, along with the date of the change, the individual who processed the change, and any associated notes or comments.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa12: The Vendor should describe all employee information that can be maintained by the system. Please specifically describe whether the employee can be designated a position code and whether required degrees/certifications can be maintained by the system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa13: The Vendor should describe the ability of the system to allow users to process multiple types of payroll on a ten- or twelve-month basis, including salary exempt, salary non-exempt, hourly at regular rate, hourly at part-time rate, contractual, state-specific overtime rates (blended and regular), and special pay types outlined in WV State Code.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa14: The Vendor should describe the ability of the system to handle multiple pay types from multiple employee contracts on one payroll check to a specific employee.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa15: The Vendor should describe the ability of the system to process special salaries, wages, and reimbursement not subject to tax (i.e., student wages, W-4 elections, retirement) as well as non-taxable deductions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa16: The Vendor should describe the ability to maintain county specific salary tables based on a professional or service designation, degree level, position, and years of experience.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17: The Vendor should describe the ability of the system to calculate and process standard and state specific deductions, including, but not limited to the following:
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17A: Federal, State, and local taxes
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17B: Retirement
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17C: Benefit deductions
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17D: Miscellaneous voluntary employee deductions
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa17E: Garnishments
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa18: The Vendor should describe the ability of the system to ensure compliance with federal, state, and local tax laws including any updates to tax rates and changes in tax legislation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa19: The Vendor should describe the ability of the system to generate the necessary reports for tax filing, labor department requirements, and other regulatory authorities.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa20: The Vendor should describe the ability of the system to provide insights into labor costs, overtime trends, tax liabilities, and other payroll analytics.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa21: The Vendor should describe which file formats can be imported into the payroll module, if any.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa22: The Vendor should describe whether an Employee Self-Service Portal is available and what can be accessed through this portal.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa23: The Vendor should describe all canned reports available in the payroll module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



Pa24: The Vendor should describe the ability to create ad hoc reports specific to the payroll module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa25: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

Pa26: The Vendor should describe anything they feel sets their payroll module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:



Position Control

PC1: The Vendor should describe the ability to maintain and control an inventory of positions and corresponding compensation which is updated in real-time based on approved change requests.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC2: The Vendor should describe the ability for department heads or managers to complete position change request forms to request addition of a new position, changes to an existing position, promotion/demotion of employees to a new position, or removal of a position.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC3: The Vendor should describe the ability to configure multi-level approval workflows by department, cost center, location, etc. for new or changed positions.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC4: The Vendor should describe the ability to support multi-funded positions (positions partially funded by multiple different accounts/cost centers) and should describe the ability to allocate costs to each account/cost center automatically.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC5: The Vendor should describe the ability to maintain multiple salary schedules within the system and tie positions/job codes to a selected salary schedule.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC6: The Vendor should describe the ability to maintain a full history of employee positions including promotions/demotions, changes, transfers, including date of change/action, previous and updated position information, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC7: The Vendor should describe the ability to route notices to employee, manager/supervisor, and appropriate departments (benefits, payroll, training, IT, etc.) when an employee change is made in the system.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC8: The Vendor should describe the ability of the system to limit hiring of employees outside of positions listed in WV State Code or identified by the Agency.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC9: The Vendor should describe the ability of the system to track whether an employee has the following Agency/WV State Code specific certification/pay requirements and whether these certifications/pay requirements can be interfaced with the payroll and HR module:
	PC9A: Funding source code
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC9B: Certification code
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


PC9C: National Certification (NBPTS, NBCC, WVBEC, etc…)
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC9D: Years of experience as a principal
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:
	
PC9E: Years of experience at current programmatic level
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC9F: Three-step salary increase based off specific certificate endorsements
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC9G: Other items as necessary
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


PC10: The Vendor should describe whether certain position codes can be required to have certain certifications and the ability of the system to interface with an internal Agency-maintained certification database.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC11: The Vendor should describe all canned reports available to be run by position code and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC12: The Vendor should describe the ability to create ad hoc reports specific to position codes.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC13: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

PC14: The Vendor should describe anything they feel sets their position control module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:




Employee Portal

EP1: The Vendor should describe how the portal integrates seamlessly with the HR, Benefits, and Payroll modules.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

EP2: The Vendor should describe the ability to customize the portal including links, reports, additional fields, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

EP3: The Vendor should describe whether the portal is accessible via a native mobile app (downloadable from Apple or Google store) as well as a mobile browser.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

EP4: The Vendor should describe the ability to download and export forms from portal in a variety of formats (Excel, PDF, etc.).
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

EP5: The Vendor should describe what employees can access and/or modify through the portal.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:




HR

HR1: The Vendor should describe the ability of the system to update across all modules when any employee file updates are made to HR, payroll, benefits, Employee Self-Service (ESS), position control, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR2: The Vendor should describe the ability of the system to interface with the Agency-maintained certification database that tracks degree level, salary class, and certifications for various position codes.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR3: The Vendor should describe how the system complies with all state and federal requirements, including the Affordable Care Act.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR4: The Vendor should describe the ability for authorized administrators to mass-update employee information by selected group, department, position code, etc.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR5: The Vendor should describe the ability of the system to interface with third party applicant tracking/onboarding software systems including, but not limited to, Frontline and PowerSchool. Please describe what information can be brought into the system from these third-party applications.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR6: The Vendor should describe all canned reports available in the HR module and provide a high-level description of what these reports include.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR7: The Vendor should describe the ability to create ad hoc reports specific to the HR module.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR8: The Vendor should describe the amount of data that can be converted from the LEA's legacy system during implementation.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:

HR9: The Vendor should describe anything they feel sets their HR module apart from their competitors.
Vendor Response Indicator:  CHOOSE AN ITEM.

Descriptions/Comments:


