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Simulated Workplace - Job Application Rubric
(Practice-Based | Growth-Focused | Aligned to Simulated Workplace Expectations)
(Template – local branding, program naming, and application format may be adapted while maintaining alignment to Simulated Workplace expectations.)
Purpose
This rubric is used to support the completion and review of a Simulated Workplace job application. The application process is designed to help students practice professional communication, attention to detail, and self-reflection. Scores and feedback are intended to guide improvement and readiness and are not used to exclude students from participation.
Half-point scoring (e.g., 7.5, 6.5) is appropriate.

Student Information
Student Name: 	 Date: 	 Program/Company Name: 		 Interviewer(s): 		




Application Criteria and Performance Levels
Applicant Information and Completeness (20 points)
Accuracy and completion of required information
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0-5


Multiple required sections missing or incomplete

Score:


6-10


Some required information incomplete or unclear

11-15


Most required information complete and accurate

16-20


All required information complete, accurate, and clearly presented

/ 20

Program Selection and Intent (15 points)
Clarity and alignment of program choices


0-4
Program choices unclear or missing

5-8
Program choices listed with limited explanation

9-12


Program choices clearly stated

13-15


Program choices clearly stated with thoughtful reasoning


Score:

/ 15

Postsecondary Goals & Planning (15 points)
Connection between application and future goals


0-4


Goals unclear or missing


Score: 


5-8


Goals stated but vague

9-12
Goals clearly stated

13-15


Goals clearly stated and meaningfully connected to program

/ 15


References and Support (15 points)
Appropriate selection and completeness of references


0-4
References missing or inappropriate

Score: 







/ 15

5-8
References listed but incomplete

9-12


Required references complete

13-15


References complete and appropriate to workplace expectations




Professional Quality of Responses (15 points)
Clarity, tone, and professionalism


0-4


Responses unclear or informal

5-8


Responses understandable but inconsistent

9-12
Responses clear and professional

13-15


Responses clear, professional, and well-articulated


Score: 

/ 15


Mechanics and Conventions (10 points)
Grammar, spelling, and punctuation


0-3


Frequent errors interfere with understanding

4-6
Some errors present

7-8
Minor errors

9-10


No errors; polished writing


Score: 

/ 10

Following Directions and Submission (10 points)
Grammar, spelling, and punctuation


0-3
Directions not followed


Score: 


4-6


Some directions followed

7-8


Most directions followed

9-10


All directions followed; application complete and signed

/ 10

Scoring Summary 

Total Score (out of 100): 	
(Scores are used to guide feedback and growth. Job Applications are learning experiences and are not barriers to participation.)

Feedback and Next Steps
Strengths:






Areas for Improvement:





Recommended Next Steps:
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