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Simulated Workplace - Student Interview
(Integrated Questions & Feedback Tool)
(Template – local branding, program naming, and interview format may be adapted while maintaining alignment 
to Simulated Workplace expectations.)
Purpose
The Simulated Workplace interview is a practice-based experience designed to build comfort, confidence, and professionalism. Interviews may be conducted with instructors, peers, advisory council members, or industry partners. This tool is intended to guide conversation, support meaningful feedback, and promote growth. It is not used to exclude students from participation.

Student Information
Student Name: 	 Date: 	


Program/Company Name: 	 Interviewer(s): 	



Interview Criteria, Guiding Questions, and Evaluation
Appearance and Readiness
Accuracy and completion of required information

Student Information
How did you prepare for today’s interview?
How does your appearance reflect workplace expectations for this program?
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1-2
Unprepared; appearance does not reflect workplace expectations


3-4



Some preparation; appearance needs improvement

5-6
Prepared; appearance appropriate for the interview

7-8


Highly prepared; appearance fully reflects professional expectations

Score:	Feedback:



Greeting and Professionalism
Respectful, appropriate workplace interaction

Guiding Questions:
How would you introduce yourself in a professional setting?
What does professionalism mean to you?


1-2
Unprofessional or inappropriate greeting

3-4


Basic greeting; professionalism inconsistent

5-6
Polite and professional greeting

7-8


Confident, professional, and engaging greeting


Score:	Feedback:





Communication
Clarity, organization, and tone

Guiding Questions:
How do you communicate when you need help or clarification? 
How do you explain something you know well to others?


1-2
Responses unclear or very limited

3-4


Understandable but hesitant or inconsistent

5-6
Clear responses with appropriate detail

7-8


Clear, confident, and well-structured responses


Score:	Feedback:





Body Language and Engagement
Professional posture, focus, and presence

Guiding Questions:
How do you show engagement when listening to others?
What non-verbal behaviors communicate professionalism?


1-2
Distracting behaviors; limited engagement

3-4


Some engagement; occasional distractions

5-6
Engaged with appropriate body language

7-8


Fully engaged; confident and professional presence


Score:	Feedback:




Teamwork and Collaboration
Working effectively with others

Guiding Questions:
How do you contribute to a team?
How do you handle disagreements or different opinions?


1-2


Difficulty working with others

3-4
Some teamwork skills demonstrated

5-6
Works well with others

7-8


Strong collaboration and teamwork skills


Score:	Feedback:





Work Ethic and Responsibility
Reliability, accountability, and effort

Guiding Questions:
How do you manage your time and responsibilities? 
How do you respond to expectations or deadlines?


1-2
Little ownership or accountability

3-4
Inconsistent responsibility

5-6
Reliable and responsible

7-8


Highly reliable; demonstrates strong ownership


Score:	Feedback:





Self-Awareness and Growth
Reflection and response to feedback

Guiding Questions:
What are your strengths?
What is an area you are working to improve?


1-2


Limited reflection; difficulty identifying growth areas

3-4
Basic reflection; limited examples

5-6
Thoughtful reflection with examples

7-8


Strong self-awareness with clear growth goals


Score:	Feedback:




Overall Interview Readiness
Confidence, preparedness, and professional growth

Guiding Questions:
What does success look like for you in this program?
How will this experience help you in the future?


1-2
Interview skills need significant improvement

3-4


Developing interview skills

5-6
Solid interview skills demonstrated

7-8


Highly effective interview performance


Score:	Feedback:





Scoring Summary
Total Score (out of 64):		

(Scores are used to guide feedback and growth. Interviews are learning experiences and are not barriers to participation.)

Student Reflection (Optional)
What is one area you want to improve before your next interview?



What went well during your interview?
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