
 
 
 
 
  

Early Childhood Classroom 

 Assistant Teacher Authorization 

 
– Presented by the West Virginia Department of Education 

 



 
 As per Senate Bill 359 --§18-5-18. Kindergarten programs.  
 
Beginning July 1, 2014, any person previously employed as an aide in a 
kindergarten program and who is employed in the same capacity on and after 
that date and any new person employed in that capacity in a kindergarten 
program on and after that date shall hold the position of either Early 
Childhood Classroom Assistant Teacher - Temporary Authorization, Early 
Childhood Classroom Assistant Teacher - Permanent Authorization or Early 
Childhood Classroom Assistant Teacher - Paraprofessional Certificate. Any 
person employed as an aide in a kindergarten program that is eligible for full 
retirement benefits before July 1, 2020, may remain employed as an aide in 
that position and may not be required to acquire licensure pursuant to this 
section.  

 
http://static.k12.wv.us/oel/docs/FAQ_ECCAT_March2014.pdf  

http://static.k12.wv.us/oel/docs/FAQ_ECCAT_March2014.pdf
http://static.k12.wv.us/oel/docs/FAQ_ECCAT_March2014.pdf


 
  
When – This requirement will begin July 1, 2014. WVBE Policy 5202-
Minimum Requirements for the Licensure of 
Professional/Paraprofessional Personnel and Advanced Salary 
Classifications and WVBE Policy 2525-West Virginia's Universal Access 
to Early Education System will be revised Spring 2014 to meet this new 
requirement . Once in effect, assistant teachers will not be required to 
hold the credential by July 1, 2014, but must be in pursuit of one of 
the options available for the Early Childhood Classroom Assistant 
Teacher credential. The only exemption to this timeline is for Pre-k 
assistant teachers working in WV Universal Pre-K classrooms that are 
collaborative with Head Start, in which the effective date is July 1, 
2013.  

 



 

 Who – any person employed as an aide in a 
Kindergarten program must, by July 1, 2014, apply for 
and be enrolled in a program to complete the 
requirements of the Permanent Authorization. While 
the employee is enrolled in coursework and making 
progress toward completion of the requirements for 
the Permanent Authorization, he or she will be issued a 
Temporary Authorization. Upon completion of an 
approved program, the Permanent Authorization will 
be awarded.  



WV Code 
§18-5-44. Early childhood education programs. 

Code 18-5-44 (m) 
•   (m) The provisions of subsections (b), (c) and (d), section eighteen 

of this article relating to kindergarten apply to early childhood 
education programs in the same manner in which they apply to 
kindergarten programs. 
 

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=18&art=5&sect
ion=44#05  

http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=18&art=5&section=44#05
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=18&art=5&section=44#05
http://www.legis.state.wv.us/wvcode/ChapterEntire.cfm?chap=18&art=5&section=44#05


Exemption: 

Any person employed as an aide in a 
Kindergarten program who is eligible for full 
retirement benefits before July 1, 2020 may 
remain employed as an aide in that position 
and may not be required to acquire the new 
credential. 
West Virginia Consolidated Public Retirement Board 

https://www.wvretirement.com/TRS.html  

 

https://www.wvretirement.com/TRS.html


Who is not eligible to apply for or 
receive this authorization  

• Special Education Aides 
• Autism Mentors 
• Bus Aides 
• Substitute Aides 
*** Only aides hired into a kindergarten, pre-k or pre-k special needs 
classroom position are eligible to apply for the Early Childhood 
Classroom Assistant Teacher Authorization. 



 
Jackee Long, 

 President, West Virginia School 
Service Personnel Association 

(WVSSPA)  

WVSSPA represents over 9,000 service personnel 
employees in 55 counties in West Virginia.    Presently, she 
is a  full time release president for WVSSPA.  Before her full 
time union position, Jackee was a Coordinator of Service 
Personnel in Berkeley County.   Along with that she 
coordinated professional development programs for school 
service personnel in the Berkeley County School System.     

 



Break 

 



Policy 5202 
 

• §126-136-12.  Early Childhood Classroom Assistant Teacher Authorization 
and Paraprofessional Certification.   

 

https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYamV6eGxJQmNnX1k/edit?usp=sharing


Initial Early childhood Classroom 
Assistant Teacher -Temporary 

Authorization 

• General Requirements 
– minimum high school diploma or equivalent 

– hired in a kindergarten or pre-k classroom 
• Applicants hired by a county board of education must 

pass the State Competency Exam 

– commit to complete required coursework 
 

 

 

 



Policy 2525 Revisions 

• 16.2.b.3. Applicants employed by a collaborating 
child care or Head Start program are not 
required to meet the formal state academic 
assessment requirements. 

 



Policy 2525 Revisions 
  

• 16.2.c.1. The initial Early Childhood Classroom Assistant 
Teacher-Temporary Authorization is valid  for one school 
year and may be renewed twice in accordance with WVBE 
Policy 5202, Section 12.  
 

• 16.2.c.2. Any Early Childhood Classroom Assistant Teachers 
employed in a pre-k classroom collaborating with Head 
Start must complete required coursework of the Early 
Childhood Classroom Assistant Teacher authorization 
pathway within 2 years beginning September 30, 2013 or 
within two years upon hire in accordance with Head Start 
regulation. 
 
 
 



Renewal of Initial Early childhood Classroom 
Assistant Teacher -Temporary Authorization 

• Complete a minimum of 3 semester hours (or 
equivalent) approved by WVDE in the areas of 
preschool special education, child 
development, and early childhood language 
and literacy 

 



Early Childhood Classroom Assistant 
Teacher - Permanent Authorization.  

 • General Requirements 

– minimum high school diploma or equivalent 

– hired in a kindergarten or pre-k classroom 

• Applicants hired by a county board of education must 
have passed the State Competency Exam 

– Completed required coursework  

 

 



Updated Endorsement Levels 

• Early childhood Authorization – Pre-K – K 

• Paraprofessional 1-Adult 



Fingerprints/Background 
• All first-time applicants must complete 

– Out of state clearance not acceptable 
 

• Options: 
 
– Schedule a LiveScan appointment through Morpho Trust (L1) 

https://wv.l1enrollment.com/OpenNetworkPortal/spring/customer?execution=e1s1 or by 
calling 855-766-7746 

– Request fingerprint cards from our office 
http://wvde.state.wv.us/certification/forms/fingerprint.html  

and 
⁻ submit with application to our office; or  
⁻ send to Morpho Trust by completing and sending the WV Card 

Scan Form http://wvde.state.wv.us/certification/forms/WV_Card_Scan_Form_2012.pdf  

https://wv.l1enrollment.com/OpenNetworkPortal/spring/customer?execution=e1s1
https://wv.l1enrollment.com/OpenNetworkPortal/spring/customer?execution=e1s1
http://wvde.state.wv.us/certification/forms/fingerprint.html
http://wvde.state.wv.us/certification/forms/fingerprint.html
http://wvde.state.wv.us/certification/forms/WV_Card_Scan_Form_2012.pdf
http://wvde.state.wv.us/certification/forms/WV_Card_Scan_Form_2012.pdf


Finding the Most  

Current Forms 
Be sure to retrieve forms from our website each time 
you need a form.   

 

Follow this procedure: 

 

• From the WVDE home page 
o Select Educators 

o Then select Certification 

o From the Certification page, select Downloadable Forms 

 

• Do not use the search feature on website 

http://wvde.state.wv.us/certification/forms/


Applicant Information 

 Form 

Please complete all sections of the applicant form.  

 Essential information 

Part 1 –SSN, US Citizen, Email, County School System. 

*If there’s no county listed, remember to complete a Form 4B 

*If there was a name change, please provide a copy of your 
marriage certificate, etc. 

Part 2 – Please answer all questions openly and honestly.  If 
the applicant answers “yes” to any question, they must also 
include a detailed narrative of any/all incidents, any court 
and/or personnel documents, and documentation of 
completion of required programs or paid fines/fees. 

Part 3  -- Original Applicant Signature and Date 

Part 5  --Original Superintendent/Director Signature and Date 

 



Form 7 
All first-time applicants 

must complete 



Form 7 



Form 41 



Page 2 



Page 3 
 



Sample documentation 

 

• ACDS Sample Certificate 

• CDA Sample Certificate 

• ELearning Certificates of Completion 

– Early Childhood Special Needs 

– Early Childhood Language and Literacy 

– Early Childhood Child Development Birth-age 8 

 

https://drive.google.com/file/d/0B7EyD082Q3DYWnZlU21lMDZERDg/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYR0JEYkdubHAxems/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYMTlfcmRHV0tHZHM/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYOHJkZkxFZlJzZWc/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYdDhzME9ZTDEweGs/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYdDhzME9ZTDEweGs/edit?usp=sharing
https://drive.google.com/file/d/0B7EyD082Q3DYdDhzME9ZTDEweGs/edit?usp=sharing


Sample Temporary Authorization 



Sample Permanent Authorization 



     Sample Permanent Authorization – 
Paraprofessional Certificate 



Date to apply 

• After July 1, 2014 



ELearning Courses 

• Session One-September 3-December 16, 2014 
with registration opening on July 1, 2014 

• Session Two-January 7-April 21, 2015 with 
registration opening on November 1, 2014 



 
Contact Information 

 

• Janet Bock – jbock@access.k12.wv.us 

• Doug Cipoletti – dccipole@access.k12.wv.us 

• Rhonda Crowley – rcrowley@access.k12.wv.us 

• Jackee Long - jlong@wvsspa.org  

 

mailto:jbock@access.k12.wv.us
mailto:dccipole@access.k12.wv.us
mailto:rcrowley@access.k12.wv.us
mailto:jlong@wvsspa.org

