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When an initial referral for evaluation is entered for a student the system calculates a date 80 “Calendar” 
days in the future from the date of referral that the evaluation must be completed by.  Federal 
requirements emphasize that State Holiday’s (Spring, Christmas, Thanksgiving, etc.) are not excluded 
within the 80 days.  If the evaluation is not completed by the 80th Calendar day then a reason code must 
be selected from the Over 80 Days Reason list. If 01 – Extenuating Circumstances is selected further 
explanation must be provided. 

 
Select Referral/Reevaluation from the Special Education screen to enter the initial referral and also to 
update the data once the evaluation is completed. 

 
 
 
 
 
 
 
 
 

 

 

If the Eligibility determined date is greater than the calculated 80 days then a reason code must be 
selected.  An explanation can be entered for any reason code but it is required for reason code 01. 
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Menu SPE200 – Special Education Reports 

 
IVI.EVAL – Initial Evaluation 

1. Click on the Calendar icon beside the first block after 80 Days Date Range and select the 
beginning date for the report 

2. Click on the Calendar icon beside the second block after 80 Days Date Range and select the 
ending date for the report 

3. Click on the down arrow beside Select the Report to Generate and you will see a listing of the 
types of reports that can be created. 

4. Click Submit to generate the report. 

 

 
The following are samples of the various PDF reports generated. They display the parameters selected 
along with the date range at the top of the report. They show the consent to evaluate date, the 80 
Calendar day due date, the eligibility determined date, the eligibility status code, the eligibility 
exceptionality code, the reason code if the eligibility determined date is greater than the due date, and 
the additional explanation if it was entered. 
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