
NO Apply for a 5 year renewal

YES Apply for permanent licensure.

NO Apply for a 3 year renewal.

OPTION 1
Does the applicant have at  

least 2 years of experience in 
the endorsement with one year 

in West Virginia?

Form 4 Professional Teaching  
Certificate Renewal

YES

NO Apply for a 3 year renewal.

Has the applicant completed a 
beginning educator internship 

program (or is exempt?)
YES Apply for a 5 year conversion.

OPTION 2
Has the applicant held two  

5 year certificates?

* Six semester hours or eLearning equivalent of eligible coursework is required for renewals unless noted or unless there is a salary or age 
exemption.
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NO Review qualifications and apply  
with a different option.

YES Apply for permanent licensure.

Form 4 Professional Teaching  
Certificate Renewal

NO Review qualifications and apply for
a 3 year or 5 year certificate.

OPTION 3
Does the applicant have a 

master’s degree related to the 
public school program?

YES

NO Review qualifications and apply for
a 3 year or 5 year certificate.

Does the applicant have 5 years 
of experience with one year in 

West Virginia AND the beginning 
educator internship with the 

master’s degree?** YES Apply for permanent licensure.

OPTION 4
Does the applicant have 

National Board for Professional 
Teaching Standards 

Certification?

**Coursework not required for renewal with a master’s degree, beginning internship, and valid unexpired 5 year certificate.
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