SPECIAL PROJECTS WORKSHEET TIPS

The “Special Projects Worksheet,” (SPW), is a vital report generated by WVEIS. It helps CSBOs
keep track of receipts, expenditures, encumbrances, earmarks, and receivables for each
individual project within the county. The SPW also serves as the basis for all Special Revenue
Fund carryover budget revisions. Furthermore, it is currently the go-to report used to
support requests for the drawdown of state and federal funds.

Overview of SPW information/line items:

e Revenues - Three (3) separate amounts are provided in the revenues section of the
report for each project maintained by the LEA: (1) Prior years’ revenue, (2) current year
revenue, to-date, and (3) total revenues. These amounts are generated through the
accumulation of amounts receipted by the LEA throughout the current and prior fiscal
years. If you've received revenue but not yet receipted it, the amounts will not be
included in the SPW.

o Expenditures - Three (3) separate amounts are also provided in the expenditures
section: (1) Prior years’ expenditures, (2) current year expenditures, to-date, and (3)
total expenditures. These amounts are generated through the accumulation of
amounts expended by the LEA throughout the current and prior fiscal years. Year-end
accruals for additional Accounts Payable balances will be included in the SPW only
when the accrual entries have been made AND the fiscal year has been closed again.

e Encumbrances - This field reports the total of all open purchase orders for a given
project. Encumbrances have no effect on any of the other amounts within the SPW.

e Receivables - This field is actually a calculated field within WVEIS. It is calculated as
the excess of total expenditures over total revenues. The SPW assumes that grants
are reimbursement basis; therefore, if you have already spent more funding than you
have received, a receivable is calculated and reported on the SPW.

e Earmarks - This field is also a calculated field. It is calculated as the excess of total
revenues over total expenditures. The SPW assumes that the funding was received
upfront and is currently “earmarked” for the project’s specified purpose. Please note
that the earmarks balance is not affected by the encumbrance field.

e Current Budget - This line of the SPW feeds from the grant’s budget within WVEIS.
Budget revisions posted within WVEIS will have a direct impact on this line for a given
project.

e Grant Amount - This line of the SPW is currently populated from grant awards once
they are accepted by an LEA. However, errors or inconsistencies in this field can be
corrected by updating the grant information in the “Maintain Grant Information”
screen in the WV Financial Data Reports section of WVEIS. This amount should agree
to the total amount of the grant award.




e OED - This line item indicates the obligation period ending date for a specific project.
It also pulls from grant awards and can be updated through the “Maintain Grant
Information” in the WV Financial Data Reports section of WVEIS.

e LD - This line item indicates the ending liquidation date for a specific project. It also
pulls from grant awards and can be updated through the “Maintain Grant
Information” in the WV Financial Data Reports section of WVEIS.

e Cit - This line item indicates the WVOASIS grant award number for a specific project
(or FIMS commitment numbers for older projects). This identification number also
pulls from grant awards and can be updated through the “Maintain Grant
Information” in the WV Financial Data Reports section of WVEIS.

Periodically, and at least annually before carryover entries are prepared, CSBOs should
review the SPW to ensure:

e All open/active grant awards are included on the report.

e Grant amounts agree back to the underlying grant award documents/notice of
awards.

e Total expenditures plus encumbrances do not exceed the total grant award amount.
When total expenditures exceed total revenues, the SPW generates a receivable
balance for the difference. However, such a receivable balance may not be valid if
total expenditures exceeds the grant award amount. The same is true for
encumbrances. If a grant award is over spent or over obligated, the LEA must transfer
the over spent or over obligated amount into a different project (where allowable) or
cover the overages with county funds.

e Earmarked balances do not exist beyond the OED (obligation period ending date). For
state grants, if earmarks remain after the end of the obligation period and
expenditures cannot be transferred from a newer project, CSBOs must either request
an extension from WVDE or return the funds. Federal grants are reimbursement basis,
so they usually do not carry an earmarked balance.

e The sum of the current year revenue budget and prior year revenues received does
not exceed the total grant award. This could indicate that the current year budget is
overstated, which creates the risk of overspending the project.

e The sum of the current year expenditures budget and prior year expenditures does
not exceed the total grant award. This could also indicate that the current year
budget is overstated, which creates the risk of overspending the project.



BUDGET CARRYOVER ENTRIES
Instructions & Tips

The budget carryover should be submitted for approval by the end of October. Each county must
submit a carryover supplement for each fund maintained by the Board during the prior fiscal year.
Information on the carryover supplement must agree to the figures presented in the annual financial
statements (WVDE 11-10-10).

For ease of receiving approval from the WVDE, it is recommended that separate journal entries be
prepared for encumbrances, earmarks, receivables, and restatements of budget amounts.

Generally, only three types of accounts are used when preparing carryover entries: fund balance,
expenditures, and revenues.

The figures in the fund balance section on the combined balance sheet are supplemented into the
subsequent year’s budget for each fund. The amount of estimated fund balance can be calculated as
follows:

Fund Balance — Proposed Budget Amount = Estimated Carryover

The budget carryover entry shows the fund balance account balances are credited and the individual
expenditure accounts are debited to offset these amounts. The unassigned fund balance may be offset
by an entry to Reserved for Contingencies in part or in total.

On the Special Projects Worksheet (SPW), a receivable is defined as an excess of expenditures over
revenues. Verify that each receivable is a true receivable and not a case of overspending. In addition to
the fund balance section, the reimbursements receivable in the special revenue funds are re-budgeted
in order to track incoming revenues in the subsequent year.

An earmark is defined as an excess of revenues over expenditures on the SPW. Encumbrances should
be ignored when calculating totals for earmarks and receivables for financial statement purposes only
(not for budgeting).

When preparing a carryover entry for a project that has both an earmark and an encumbrance, do not
budget for each in total as this will result in an overstating of the budget. Either calculate the earmark
amount by subtracting the encumbrance (as the Special Projects Worksheet did in prior years) or record
the entire earmark amount and adjust applicable encumbrances accordingly.



Carryover Budget Journal Entries
Jackson County

General Fund

Dr. 11.00000.76321.842.001 For Contingencies * 11,413,149.00
Cr. 11.00000.007XX.007 Fund Equity 11,413,149.00

To re-establish fund balance.

Dr. T1XXKXOOCKXXXX XXX, Various Expenditures 234,650.00
Cr. 11.XXXXX.007XX.007 Fund Equity 234,650.00

To budget for encumbrances.

11,647,799.00 11,647,799.00

Fund 11 Balance Sheet:

Fund Balance 12,147,799.00 A
Proposed Budget 500,000.00 B
Total Carryover: 11,647,799.00

* _ You also have the option of carrying funds over to sepecific expenditure accounts rather than
only to the reserve for contingencies account.



JACKSON COLINTY BOARD OF EDUCATION

BALANCE SHEET « GOVERNMENTAL FUNDS
JUNE 30, 2020

Goneral Spaclal Capitay
Current Exponse Ravenuo Siabllization Projocts Total
Pund Fund Fung Pund Governmontal
ASSETS AND DEFERRED OUTFLOWS
Asgots:
Cash and cath equivelends 3 14,258,427 . 3 - 4 885435 $ 15,243,862
invostments - 123,926 - . 123.925
Prepaid axpansas 72,318 - « . 72318
Inventory of Consumabla Supplica 182,332 49,422 - . 211,754
Taxsa recelvabia, nat 1,916,719 . » - 1,915,719
Food sexvice rocatvable, net - 11,163 - - 14,183
Cther recolvablos 438,883 - - - 438,883
Cua from other govenunarnds:
State aid recetvablo 228,821 . . . 228,921t
PEIA sliocaiion recetvabls 837,726 - . - 637,728
Rolmburssments recoivebla . 754,579 148,002 - 900,871
Que from other funds 161,654 . . 161,654
Deferred outllows:
Daferred cutllows .
Total 3ss0ts and deferrod cutlows 3 17875002 § 930,070 $ 148002 3 985,438 3 10,048,588
= e T e
LIABIUTIES, DEFERRED INFLOWS AND FUND BALANCES
Lizblittes:
Selgisa poyabie and relsiod peyrol) abities 3 3,140,053 418,202 § - $ ~ 8 3,558,315
Workery carpenantion payeble . - - . -
PEIA premiums payable 521,445 89,178 - * 580,824
OPEB payabile - pay o portion 109,200 15,360 - . 124,840
Accouts payabdle 300,887 16,462 3838 . 321,217
Deferred roveruo -
Other corent Habilty 30,000 - . 30,000
Dup to ather funds - 18,400 142,254 . 181.854
Daterrad Inflows:
Deafarred Inflows 1,628,618 11,183 . 1,837,871
Total iistilitios and deferred Inflows 5,720,103 540,840 146,082 - 6.424,121
Fund Balances:
Nonspendable 234,650 49,422 - B 284,072
Restricied - 330,811 - . 338,611
Carrvrdtted 1,051,990 . - 885,435 2,037,425
Assigned 979,242 . 979,242
Unasgignod 9881017 . . - 9,681,817
Total tund bslences A 12,142,799 388,233 - 985,425 13,622.487
TOTAL LIABILITIES, DEFERRED INFLOWS AND FUND BALANCES § 17675082 3§ 830,079 3 148,092 § 855,435 3 19,846,588

3.

The nolos oro an intogral part of the Anancial stateman!s,



Jackson County Schools Proposed Budget School Year 2021

SF000001

Funds 11 1216 21 313233 415161 71

Revenues County Fund Project Revenue Source Budget Amount
35 11 000 0077 -500,000.00 B
35 11 000 o111 - 18,837,252.00
35 11 000 0151 - 50,000.00
35 11 000 0198 - 50,000.00
35 1 000 0311 - 20,226,252.00
35 1 000 0391 - 10,772,192.00
35 11 000 0422 - 299,668.00
35 1 000 0526 -42,610.00

Total Revenues for Fund 11 Project 000

-50,777,974.00 *

Expenses County Fund Project Program Function Object FTE Budget Amount
35 " 000 11 11 Professional Personnel 212,00 11,463,200.00
35 1 oo0 111 12 Service Personnel 13.00 424,620.00
35 11 000 M 13 Professional Personnel-Substitutes 0.00 450,000.00
35 11 000 M 14 Service Personnel-Substitutes 0.00 35,000.00
35 11 000 111 21 Group Insurance 0.00 1,788,937.00
35 11 000 M 22 Social Security Contributions 0.00 926,848.00
35 11 000 111 23 Retirement Contributions 0.00 3,224,463.00
35 i 000 111 25 Unemployment Compensation 0.00 8,450.00
35 " 000 11 26 Workers Compensation 0.00 50,222.00
35 1" 000 11 35 Technical Services 0.00 325,000.00
35 1 000 111 53 Communications 0.00 6,000,00
35 11 000 111 55 Printing/Binding 0.00 5,000.00
35 1 000 11 68 Travel 0.00 15,000,00
35 11 000 1M1 61 Supplies-General 0.00 237,000,00
35 11 000 1M1 64 Books and Periodicals 0.00 210,000.00
35 11 000 1M1 65 Supplies-Technology Related 0.00 235,000.00
35 11 000 111 66 Vehicle Supplies 0.00 4,500.00
35 11 000 111 69 Control Level Equipment 0.00 266,000.00
35 11 000 121 11 Professional Personnel 18.50 1,069,566.00
35 11 000 121 12 Service Personnel 1.08 29,128.00
35 11 000 121 13 Professional Personnel-Substitutes 0.00 5,000.00
36 1 000 121 14 Service Personnel-Substitutes 0.00 1,000.00
35 11 000 121 21 Group Insurance 0.00 160,612.00
35 1 000 121 22 Social Security Contributions 0.00 82,058.00
35 11 000 121 23 Retirement Contributions 0.00 239,407.00
35 11 000 121 25 Unemployment Compensation 0.00 1,300.00
35 11 000 121 26 Workers Compensation 0.00 4,408.00
35 11 000 121 32 Professional Educator Services 0.00 6,200.00
35 " 000 121 34 Other Professional Services 0.00 30,000.00
35 11 000 121 35 Technical Services 0.00 30,000.00
35 11 000 121 58 Travel 0.00 2,000.00
35 11 000 121 59 Intereducational, Interagency Purchased Services  0.00 31,000.00
35 1 000 121 61 Supplies-General 0.00 28,000.00
35 " 000 122 11 Professional Personnel 490 364,630.00
35 1 000 122 12 Service Perscnnel 2.56 76,060.00
35 1 000 122 13 Professional Personnel-Substitutes 0.00 2,000.00
35 1 000 122 14 Service Personnel-Substitutes 0.00 2,000.00
35 11 000 122 21 Group Insurance 0.00 66,890.00
35 11 000 122 22 Social Security Contributions 0.00 32,800.00
35 11 000 122 23 Retirement Contributions 0.00 411,083.00
35 11 000 122 26 Workers Compensation 0.00 1,880.00
35 1 000 122 33 Employee Training and Development Services 0.00 5,000.00
35 1" 000 122 35 Technical Services 0.00 22,000.00
35 11 000 122 58 Travel 0.00 8,000.00




Carryover Budget Journal Entries
Jackson County

Special Revenue Fund

Dr.

Dr.

Dr.

Dr.

Dr.

61 XXYXX.XXXXX. XXX Various Expenditures 22,332.20
Cr. 61.00000.007XX.007 Fund Equity 22,332.20

To budget for encumbrances.

61 XXYXX.XXXXX. XXX Various Expenditures 794,818.57
61.09411. XXXXX. XXX Various Expenditures 8,477.06
Cr. 61.00000.007XX.007 Fund Equity 803,295.63

To budget for earmarks.

(Note: Jackson County adjusted the budgeted amount through earmarks in the case
of a project that had both an earmark and an encumbrance. See instructions and
Special Projects Worksheet.)

61.00000.007XX.007 Fund Equity 81,396.72
Cr. 61 XXXXX.XXXXX.009 Various Revenues 81,396.72

To budget for reimbursements receivable.

61.00000.007XX.007 Fund Equity 17,952.18
Cr. 61.43411.XXXXX.009 Various Revenues 4,525.96
Cr. 61 XXXXX.XXXXX.009 Various Revenues 13,426.22

Outstanding encumbrance for which no corresponding revenue could be recognized.
(re-establish revenue)

61.43411 . XXXXX. XXX Various Expenditures 114,450.51
Cr. 64.43411.XXXXX.009 Various Revenues 114,450.51

Reinstatement of unencumbered, unearmarked budget amounts.



Prog: WVUF.550 JACKSON (OUNTY SCHOOLS Page 16
Date: 2/19714 Special Projects Worksheet
Time 10:24:43
Fy: 2014
Proj/ *------o-o-----e- REVenues --------=--=-=-- L e e Rk Expenditures Encumbered
Title Prior Yrs Curr Year Total Prior Yrs Curr Year Receivable Earmarked

90311 .00 17,500.200-~ 17,5%00.00~ 419.56 17,080.34
502 AUD STAGE CURTAIN
Current Year Budget: 17%,500.30- 17.,080.24
Sone T G 19 500 00- . 17,500.00-  ais.e6  17,080.34  17,500.00 oo oo
Current Year Budget: 17,5%00.00-
90411 .00 4180.00- 480.00- .00 480.0C 480.00 .06 .00
0g
NEWSPAPERS IN EDUCATICN
Current Year EBudget: 480.04- 480,00
50412 .00 500.00- 506.00~- -00 5¢0.00 50Q.00C .00 .60
.00
JOCF-COTTAGEVILLE 0630L"
Current Year Budget: 500.400~ 500.80
90413 .00 250.00~ 250.00- 00 254.060 250,00 o0 [¢21]
.00
ABE GRADUATICN
Current Year Budget: 256.00- 250.00
904** 00 1,230.00-  1,230.06- 00 1,230.06 1,230.00 .00 . 00
.00
Current Year Budget 1,230.00- 1,230.00
92011 157,292.87~ 523.1%~ 157,816.04- 26,500.00 4,500.00 31,600.00 500.00 126,836.04
.0¢
HELEN HAYES COAST
Current Year Budget: 523.17- 131,316.04
920+%  157,292.87-  523.17-  157,816.04- 26,500.00 a4,s00.00 31,000.00  500.00 126,816.04
.00
Current Year Budget: 523.17- 131,316.04
é—ﬁ—i—;}—a——“‘%-a—'}—i“a—g: —————————————————————————————————————————————————— =z =R R "'"‘===2=====c=z================
4,055,155.88- 9,131,509.59- 13,186,665.47- 4,264,512.36 8,195,874.18 12,460,386.54 22,332.20 807,675.65
81,396.72~
Current Year Budget: 9,735,277.88- $,525,921.40 ! E




WVT. 650
2/19/14
10:24:43

Prog:
Date:
Time:

JACKECH CTUNTY STHOOLS
Spreccial Projerts Workianeot

P;o{e W e = n

- REVEeNUES ~w-===—==-—ew-

Curr Year

it = ek Expenditures ---

Curx Year

o mo s e

20, 044.97

=== E T

Encumbered
Receivable

22,600.00- 22,600.00 .00 .00
.0¢
Current Yeay Budget 22,600.00~ 20,044.87
09411 LGB0 21,000.00- 21,000.00~ a0 12,022.93 12,022.94 500.00 B,977.06 :58'477 06 D
0 *
NEXT CEN 123014
Current Year Budget: 21,000 00~ 21,000.00
Commitment #:C000404325 CTLA Number:N/A
Commitment#:402014 CPUA Number:
gsa** .00  21,000.00- 21,000.00~ 00 12,022.94 12,022.94  500.00  8,377.06
.00
Current Year Budaer: 21,00C.00~ 21,000.0¢C
11401 .00 14,000.00 10,000.00- j434] .00 .46 .00 10,000.00
.00
FLOOD STUDY/206 EQUIL
Current Year Budgetb: 10,000.00 16,000.00
11402 .00 2,500.00- 2,500.00- s 2,500.00 Z,5%00.00 00 00
Ca
PATCH TRANSPORTATION
Current Year Budget: 2,500.00- 2,500.0C
14~  .c0  12,500.00- 12,500.00- .60 2,500.00  2,500.00 .00 10,000.00
.00
Current Year Budget: 12,500.00- 12,500.00
12321 .00 8,700.00~ 8,7006.00~- 8,700.00 .00 8,700.00 .00 a0
[Q0]
BEGINNING PRINCIPAL
Current Year Budget: 8,700.00- .00
Commitmenc#:C000356973 CFDA Number:N/A
123** .04 8,700.00- _ 8,700.00-  8,700.00 .00 3,760.00 .o ‘@e
.00
Current Year Budgel 8,700.00~
12411 .00 [s1s} oo .00 1,248.77 1,248.77 .00 .00
1,248.77-
BEG PRINCIPAL 063014
Current Year Budget.: 1,248.77- 1,248.77

Commitment#:C000407816
Commitment#:407793

CFDA Number:N/a
CFDA Number:



Prog: WVE.,550 JACKSON COUNTY SCHOOLS

g Page 12
Date: 5/19/14 Special Proijects Wornsheet
Timwe: 10:24:43
FY: 2014
Proj/ *----------moio-o REVENUES -~ ---------co--oe Koo e s Expenditures ---------- -Ea Encumbered
Title Prioy Yrs Curr Yeor Total Frior Yrs Curr Year Total Receivable BEormarked
43333 [$3¢] 3,810.02- 3,81¢.020 (039} &6,000.00 &,030.20 . Q0
189.98-
SETIS 093014
Current Year Budget: 6,000.00- <,000.00
Commitment§#:C395615 CFDA Humber:64.027A
433%%  £13,542.00-  409,949.17- 1,223,491.17- 1,149,830.00  76,444.00  1,226,274.00 .60 .00 )
2,782.83-~
Current Year Budget: 412,732,095~ 7u 444.00
13411 00 927,561 00~ 927,561 OO-(::) 00 949,035.53 4,525,946 F L0V
21,474.53~ « N
EHA-PT B SP ED 093015 Not included in
Current Year Budget: 1,068,012 20 1,068,012.00 .
Commitment#:C000347291 CFDA Number:84.027 A/R, but will create
43421 . G0 87,3392.60~ B7,29%.00- a0 87,339.00 37,342.00 88 revenue When the
EHA-PT B DPRESCHCOL 093015 . .
Current Year Budget : 87,295 0f- 87,399.00 encumbrance is paid.
Commitment#: 0000557358 CEDN Nuwmber:84.173
Commitmench 191905 CFDA Humber:84.173A
43433 L0 6, 7<= &,720.00- .U w,720.00 6,720,800 00 00
.00
SEBTA WEBIHLERS 0950614
Current Yenr bBudget: €,720.50- €,720.00
Commitment# :CO00404305 CFDA Number:84.027
43431 .00 00 .00 200 3,288.69 3,288.69 .00 .00
3,2B8.69-
OSP PD 097014
Current Year Budget : 5,000.00- 5,000.00
Commitmencd : C0004u4a71 CPDA Kumber:84.027
43435 .00 a0 .00 00 882.88 882.88 230.40C .00
8g92.88~-
SETIS 093014
Current Year Budqget: 4,000 00~ 4,000.00
Commitment#: 2000408745 CFDA Number:84.027
434** .00 1,021,680.00- 1,021,680.00- 00 1,047,326.10  1,047,326.10 é,‘g%é“éé"""”“" .00
z 46. -
Current Year Budget: 1,171,131.00- 1,171,131.00 !
45311 .00 4,460.00- 4,460.00-~ 4,460.00 .00 4,460.00 .00 .00
.00
ESL/LEP
Current Year Budgef: 4,460.00~ .00
Commitment¥#:C386072 CFDA Number:84.365

® - @ - @ - ® - o

$1,068,012 - $927,561 - $21,474.53 - $4,525.96 = $114,450.51

Reinstatement of unencumbered, unearmarked, not receivable budget amounts.




\-’Ve St Vil‘ginia DEPARTMENT OF

EDUCATION

Excel to WVEIS

Adjusting and Budget Journal Entry Upload

* Contact Kim Harvey for template and .fdf file (first time)
* Create a shared drive \\WVOXX\Finance\JE.csv (XX= county number) (first time)

* Create\Fill in Excel Template

* Save Template to \\WVOXX\Finance\JE.csv (XX= county number)

* Import Pending Journal Entries

* Add Pending Journal Entries

* Post Pending Journal Entries

B\West Virginia peparmient or

EDUCATION

5/10/2021



EXPORT

‘\"CS[ \"i l'gil]ia DEPARTMENT OF

EDUCATION

F BRAXTON
riter Submittal-OFFSETS

COUNTY O
port U

Paper Options:@(Use 'X' to select only one)
_ 8.5" x 11" _ 11" x 8.5" X 14" x 11"
Compressed? (Y/N)

Y
Copies: 1
Detail Option: 1 0 - Print all detail lines.

1 - Drop detail lines with all zero columns.

2 - Drop all detail lines. {(The lowest level
total becomes the detail line)}

3 - Print the closed detail ledger
transactions. (Items 19-24 only)

4 - Drop detail and summary lines with all
zero columns,

Email report (Y/N): Y PDF or Spreadsheet (P/S): [
Email address: KNHARVEY@K12.WV.US

F3=Exit F5=Reset F12=Cancel Cancel? N

‘\"CS[ \"i l'gil]ia DEPARTMENT OF

EDUCATION

5/10/2021



IMPORT

West Virginia perarmvent o

EDUCATION

|USAGE STATUS

BJE

IDAT OF LST R=RETAINED SESSNNO LAST COMMAND LAST
ACTIVITY OFF-LINE ACTIVITY USED
0A
0A
0A
0A
0A
0A
0A
0A
0A
0A
0A
0A

F [ H
USRNO
BUSY
0=FREE WHO APPROVED THIS ERR MSG SYS ID
0

ERROR MESSAGE TYPE OF

3

NUMBER JOURNAL ENTRY MONTH NUMBER JELINE ACCOUNT STRING

08
08
08
08
08
08
08
08
08
08
08
08

5

1 61.40011.76321.842.001.0000.N
2 61.40011.11115.111.001.4102.N
3 61.40011.11115.231.001.4102.N
4 61.40011.76191.911.001.0000.N
5 61.40011.11115.211.001.4102.N
6 61.40011.11115.221.001.4102.N
7 61.40011.11115.218.001.4102.N
8 61.40011.11115.233.001.4102.N
961.40011.11115.212.001.4102.N

10 61.40011.11115.119.001.4102.N

11 61.40011.11115.261.001.4102.N

67 61.04511.04511.009.000.0000.N

DESCRIPTION TEXT  AMOUNT
-546282.00
-206880.00

-23530.00
-19732.00
-17790.00
-15280.00
-6050.00
-3760.00
-2880.00
-2800.00
-350.00

84533396

West Virginia perarmvent o

EDUCATION

5/10/2021



. e -
_ v
Pin Delete New : Properties
3 & -
- . o
-« v > This PC > wv004 (\\10.140.200.17) ) > linance
Name - Date modified Type
e 10/11/2019 11:20 AN Microsoft Exce

& Pictures
20-LPIC BDT
20 EPIC Medicaid

As8BO
FY2020
& Dropbox
& Doard of [Cducation Docs
w Camera Uploads
& Photos
&0 Public

. OneDrive

= This PC

» 3D Objects

= res
B Videos
Windows (C:)
Finance (\bcs-data3\CommonFiles) (K)

wvOe1 (\\10.140.200.17) (¥

=~ JimButts (\bes-data3\HomeFolders\Finance) (P:)
= Wv004 (\\10.140.200.17) (Z)

Comma Separated Values File

‘\"CS[ \"i l'gil]ia DEPARTMENT OF

EDUCATION

2§ DI04001823

File Edit View Communication Actions Window Help

0| B A% B/6) 4JELJ "ngLJ

Host: [ 10.14 Workstation ID: [ DI04

10/11/19 FY 20 BERKELEY COUNTY SCHOOLS
ACS

MENU GNLOOO: GENERAL LEDGER SYSTEM

Account Balance & Transaction Detail Lookup
Journal Entry Input

Import Pending Journal Entrles
General Financial Management Optlons
Define Control Documents

MONTH END CLOSING . . .

GENERAL LEDGER REPORTS . . .

CHART OF ACCOUNTS MAINTENANCE

BUDGET DEVYELOPMENT SYSTEM

CONTROL ACCOUNT FUNCTIONS

NEW YERR SETUP PROCEDURES

RPOOO~NOUAWNRE

e

Change Assignment
Signoff

Option or Menu Item 3

West Virginia peparmvenT or

EDUCATION

Disconnect
11:27:17 DI
Ref: AC

GNL.BO1L
GNL. 401
GNL. 402
GNL. 100
MGR.501
GNL700
GNL500
GNL200
BUDOOO
GLBOOO
GNL8OO

5/10/2021



=f DI04001821 — [m] x

File Edit View Communication Actions Window Help

DD 2R B = ) 2 ele=
Host: 4 Port: |23

Workstation ID: | DIO Disconnect
Display Messages
System: WVYEISA
Queue . . . . . : JV¥B0O4001 Program . « i .« & *DSPMSG
Library . « = 3 QUSRSYS Library -
Severity o s g G (o]o] Delivery o ow ew o8 *BREAK

Type reply (if required), press Enter.
Copy of Pending Journal Entries complete. 0000000067 copied

Bottom
F3=Exit Fl1l1=Remove a message F12=Cancel
F13=Remove all F16=Remove all except unanswered F24=More keys

@8’ 1902 - Session successfully started HP Color Laseret CP5225n UPD PCL 5 on WSLC
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2f DIo4001823 = ] x
File Edit View Communication Actions Window Help
BD 2% B @ b e el
Host: 4 Por: [23 Workstation ID: | DI04 Disconnect
10/11/719 FY 20 BERKELEY COUNTY SCHOOLS 11:31:01 DIO4001823
EMS Journal Entry Input Ref: GNL.401 .01

) 5 For month OCT Pending BJE/AJE? Y

JuL

AUG NOTE: Pending J/E’'s

SEP will not post to the
ocT ledger until posted

NOV with the "P" command.
DEC

JAN

= Journal Entries
Pending Journal Entries

Auto Next Record? N

15/025

ion successfullv started HP Color LaserJet CP5225n UPD PCL 5 on WSC
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2§ DI04001823 - [m] X
File Edit View Communication Actions Window Help
B B 2% Bm w | & o
Host: 4 Port: [23 Workstation ID: [ DI04 Disconnect
10/11/19 FY 20 BERKELEY COUNTY SCHOOLS 11:34:19 DID4001823
EMS *xx PENDING xxx JOURNAL ENTRY Ref: GNL.401L.01
CT BJE 5 SUPPLEMENT-PROJE otal 00
ACCOUNT DEBIT CREDIT

.40011.76321.842.
.40011.11115.111.001.4102.
.40011.11115.231.001.4102.
.40011.76191.911.001.0000.
.40011.11115.211.001.4102.
.40011.11115.221.001.4102.
.40011.11115.218.001.4102.
.40011.11115.233.001.4102.
,40011,11115,.212,001,4102,
.40011.11115.119.001.4102.
.40011.11115.261.001.4102.
000 61.40011.04511.009.000.0000.N 845,334.00
000 61.40011.11115.111.001.0000.N 371,442.75
.000 61.40011.11115.117.001.0000.N 9,000.00

546, 282.
206, 880.
283,5830.
19,732,
17,790.
15, 280.
6,050.
3,760.
2,880,
2,800.
350.

ETETETETZIITETZTZZ

COMMANDS: A CD L FT#E POSITION: +n,n.n,-n,Roll-up,Roll-douwn

MA 05/007

@’ (1902 - Session successfully started HP Color LaserJet CP5225n UPD PCL 5 on WSC
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2§ DI04001823 s o x
File Edit View Communication Actions Window Help
B B 2% B w6 | & @l

Host: [1012020017 Por: [23 Workstation ID: [ DIO Disconnect

10/11/19 FY 20 BERKELEY COUNTY SCHOOLS 11:42:33 DIG4001823
EMS Journal Entry Input Ref: GNL.401 .01

_ B J/E No.. 5 For month OCT Pending BJE/RJE? Y

Add A JuL

Change B AUG NOTE: Pending J/E’'s
Delete E SEP will not post to the
Lookup ocT ledger until posted
PostPnd NOV with the "P" command.
Index DEC

End JAN

= Journal Entries
Pending Journal Entries

Auto Next Record? N

MA c 07/004

=49 1002 - Secsion successfully started HP Color Laserlet CP5225n UPD PCL 5 on WSE
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5/10/2021

10/11/19 FY 20 BERKELEY COUNTY SCHOOLS 08:23:48 DID4001823

FMS Account Balance & Transaction Detail Lookup Ref: GNL.601L.11
Account Code: 11.00000.21210.111.221.0000.0000.00
Status: A SALARY P/I
Original Budget:

Closed Budget Adjustments
Unclosed Budget Adjustments
Revised Budget:

Expense

Detail 53,830.00
£as 2,736.00
- .00
56,566.00
Closed Expenditures
Unclosed Expenditures
Current Expenditure Balance
Unexpended Budget Remaining

_ 4,713.84
_ 3,382.12
8,095.96
48,470.04
Closed Encumbrances:
Unclosed Encumbrances

Current Encumbrance Balance: 49,495.24

(R W54 Wl S—
Unencumbered Balance Remaining: 1,025.20CR

- 51,852.16
_ 2,356.92CR

Detail Cutoff: Unclosed Activity: Date

Closed Activity: Month: SEPTEMBER Limit? N
Total Open Requisitions

Journal:
F3=Exit F5=Reset F12=Cancel

Cancel? N
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soL Files & Fields
1 - fmsfiles04/pgnl601/wv00420 Derived Fields
[~ X AllFields ~ [ BudBalance
H#EADAT Dec 50  JDAT OF LST ACTMITY BudBalTot
#$BA Chr 1 BEFORE/AFTER TAG IN L TotBudg
#$BUSY Bin 40 USR NO BUSY D=FREE TotEncumb
HICM Chr 1 COMMAND LAST USED TotExpense
HIRETN Ch 1 R=RETANED OFFLINE
H$SESN Bin 90 SESSN NO LAST ACTIVI® Y
< >
<
I T T I I
Field dkey bbegsgbnowsgb +gb2+gb3+gbé+gb5+gbbrgh7+gb+ghdrgblO+ghl T+ghT2+ghT3egbl4  GLT1+gk2+gk3s lotbudztolespen GLET+gle2+ded: BudBalance T
Al Name TotBudg ToEspense  BudBdlance  TolEncumb  BudBalTot
Fie paricOl
[Type Character Decimal Decimal Decimal Decimal Decima
ength 3 2 %2 72 * 282
[Header 1 INTERNAL
Header2 | ACCOUNT NUM
[Header 3
diing (]
[ Desciplion | 28:8YTE CONCA Deived Field DeiivedField  DeiivedField  DerivedField  Derived Field
arting Descending
[Soit Dider 1
—

[5] Expression Editor - WHERE a X
[Fubst{panib01.glkey, 1.2) between( 60" Jand(62) and subst{pgnib01.gkey. 3.7) between(4301 3Jand(43015'and substpani601.glkey. 6.12) between[ 00000’ end(93355) and substpgnibl1 gkey.
13,15) between("*100") and("'939")

+ ()] [=]< AND

J Help Ok | Cancel
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