
 

 

  

Occupation: 

 

Reason I chose this: 

 

 

 

 

 

 

School or Program I plan to attend: 

 

Degree/Certificate I will be seeking: 

 

Advanced degree required?: 

 

 

 

Tasks performed on this job: 

1) 

2) 

3) 

4) 

5) 

 

Two helpful high school courses: 

1) 

 

2) 

Two activities/volunteer activities I could participate: 

1) 

 

2) 

 

 

5 Most Important Skills: 

1) 

2) 

3) 

4) 

5) 

5 Most Important Abilities: 

1) 

2) 

3) 

4) 

5) 

5 Most Important Knowledge 

Areas: 

 

1) 

 

2) 

 

3) 

 

4) 

 

 

5) 



 

What I learned about myself/my future: 

 

1) 

 

2) 

 

Annual Wages/ Salary: 

State Median: 

 

 

US Median: 

 

 

Employment Outlook: 

State: 

 % of change: 

 # of annual openings: 

US: 

 % of change: 

 # of annual openings: 

 

 

 

Possible Roadblocks & Plan: 

1) 

 

 

 

2) 

 

 

Possible Resources/Why: 

1) 

 

 

2) 

 

 

 

Occupation: 

 

 

 

 

 

 

 

Are you still interested in this occupation? 

Why/why not? 





 

 

 

 



 



 



 

 



 

 

  

 
 

  

 

 

  

 
 

 



CTE Portfolio Score Card  

  

Category  Expectations  
Total Points 

Awarded  

Letter of Introduction 
(Total points possible 10)  

(Check ALL that apply) Student 
provides a letter detailing:  
  
 Education (2 pts.)  
 Goals (3 pts.)  
 Is in appropriate letter format (2 pts.)  
 No spelling, capitalization, punctuation, or grammatical errors (3 pts.)  
  

  

Resume  
(Total points possible 40)  

(Check ALL that apply) Student 
provides a resume including:  
  
 Name and personal information (Address, Phone #, Email, etc.) (3 pt.)  
 An objective or summary (5 pts.)  
 Work, extra-curricular, or community experiences (5 pts.)  
 Education (5 pts.)  
 Certifications/Credentials (5 pts.)  
 Awards, Projects, or Exemplars (7 pts.)  
 Is in chronological order – newest to oldest (5 pts.)  
 No spelling, capitalization, punctuation, or grammatical errors (5 pts.)  
  

  

References  
(Total points possible 15)  

(Check ALL that apply)  
Student provides a Letter of Reference (LOR) from the following:   
*In order to receive full points, the LOR must include (first and last name, 
phone #, and email address)  
  
 Adult (non-family) preferred from your field of study (5 pts.)  
 School employee (administrator, teacher, counselor, advisor) (5 pts.)  
 Classmate (SWP Manager, SWP Co-Worker, or Peer) (5 pts.)  
  

  

Credentials or  
Certifications  

(Total points possible 35)  

(Must have at least two of the following to receive full points)  
  

Student provides evidence of:   
  
 State/national certification(s)/credential(s) or  
 At or above the NOCTI Workforce Entry Score or  
 Work samples, tool, or software proficiency signed off by 
instructor or  Required work-based/clinical hours completed   
  

  



Total Possible Points 
100  

  Total Points 
Awarded:  

Student Name:    Date:  
  

Evaluator Signature:    

Revised 8/23/2021  



Name  ______________  
Internet Research  

Date  ______________ 

 Career Finder  
• Directions: Use the Bureau of Labor Statistics “Occupational Outlook Handbook” website to find career ideas:                                                                          

https://www.bls.gov/ooh/a-z-index.htm  
  

Job  Pay  What They Do  
(1 sentence)  

Work Environment  
(1 sentence)  

How to Become One  
(1 sentence)  

1.          

2.  
  

        

3.          

4.          

https://www.bls.gov/ooh/a-z-index.htm
https://www.bls.gov/ooh/a-z-index.htm
https://www.bls.gov/ooh/a-z-index.htm
https://www.bls.gov/ooh/a-z-index.htm
https://www.bls.gov/ooh/a-z-index.htm
https://www.bls.gov/ooh/a-z-index.htm


5.          
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