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From an Audit 
Perspective
Spring 2024 ASBO Conference

Michelle Hodge, Assistant Director
Chief Inspector Division, West Virginia State Auditor’s Office
Phone:  304-558-2261 extension 8668
Email:  katherine.hodge@wvsao.gov

Vendor Registration
COMPLIANCE WITH:

1. Definition of the term vendor 
found in Appendix A of the WVBE 
Policy 8200.

2. West Virginia State Code §11-12-3 

WHAT YOUR AUDITOR WILL BE 
LOOKING FOR:
Support that the BOE confirmed the 
vendor that the BOE made a 
purchase from was registered as a 
business with the WV Secretary of 
State’s Office and the WV State Tax 
Department OR supporting 
documentation that the vendor 
qualified for an exemption.
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Exemptions from Registering with WV 
State Tax Department
1. Small Seller Exemption - Exempt if (1) does not have a physical presence in West 
Virginia and has not voluntarily agreed to collect West Virginia sales and use tax, (2) 
annual sales of tangible personal property and/or services for delivery in West Virginia 
is $100,000 or less and (3) had fewer than 200 sales transactions in West Virginia.  
2.  Any person engaging in a business activity who meets all three of the following 
conditions:

- Is not required by law to collect or withhold a tax,
- Does not claim exemption from payment of the West Virginia Consumers 
Sales and Service Tax or Use Tax; and
- Had a gross income from business activity of $4,000 dollars or less from 
operations in all states during the income tax year most recently completed. 

3. Churches and nonprofits – not considered to be entities engaged in business or 
subject to any other tax laws.
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Exemptions from Registering with 
WVSOS
1. Sole Proprietorships

2.  General Partnerships

3.  Joint Venture

4.  Association

5. Exemptions for foreign corporations detailed in §31D-15-1501 
- Exempt if “Conducting an isolated transaction that is completed within thirty days 
and that is not one in the course of repeated transactions of a like nature.”

6. Exemptions for foreign limited liability companies detailed in §31B-10-1003 
- Exempt if “Conducting an isolated transaction that is completed within thirty days 
and that is not one in the course of similar transactions of a like manner.”

Exemptions from Registering with Both 
WVSOS and WV State Tax Department
1.  Judicial sales directed by law or court

2. Sales for delinquent taxes of real or personal property 

3.  Licensed charitable raffles

4.  Horse or dog race meetings by any licensed association WV Code §19-23-1

5.  Operation of the mari-mutuel system of wagering during a licensed horse or race     
meeting 

6.  Sale of commodities during a horse or dog race meeting

7.  Occasional or casual sales of property or services by persons not engaged in a 
business activity
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Documentation of Exemptions
Written and signed statement or email from vendor of why they are exempt.  

Debarred Vendor List –
WV Purchasing Division
WV PURCHASING DIVISION

www.state.wv.us/admin/purchase/
debar.html
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Debarred Vendor List –
Federal Government

https://sam.gov/content/home

FEDERAL GOVERNMENT
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Most Common Findings
Segregation of Duties – Individual Schools

Preparation of Financial Statements

Timeliness of Single Audit

Bonding of Treasurer

Segregation of Duties
Segregation of duties is an internal control designed to prevent error and fraud by 
ensuring that different individuals are assigned responsibility for related activities, 
specifically those activities involving authorization of transactions, custody of 
associated assets [such as checks, cash, or equipment], and the recordkeeping 
responsibilities [preparing source documents or reports].
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Segregation of Duties - Individual 
Schools
What we noted:

The same employees collect fees and other revenues, prepare and make deposits, 
prepare checks, and prepare monthly reports for their respective schools.  

Proper internal control procedures:

The duties of collecting revenues and writing receipts, preparing and making 
deposits, issuing checks, and preparing the monthly statements should be segregated 
among different employees.  

Segregation of Duties - Revenues
ReconciliationsEnter transaction 

in acctg system
Prepare and 
make deposit

Collect revenues 
and write receipt

EmployeeTask

x1Collect revenues 
and write receipt

x2Prepare and 
make deposit

x3Enter transaction 
in acctg system

x4Reconciliations

23

24



5/7/2024

13

Segregation of Duties - Purchases
Record 
Transaction

Issues PaymentApprove paymentVerify & enter 
invoice

EmployeeTask

x1Verify & enter 
invoice

x2Approve 
Payment

x3Issues Payment

x4Record 
Transaction

Preparation of Financial Statements
- Board of Educations should publish the financial statements in accordance with 
West Virginia Code §18-9-3A.

-The financial statements should be published within 120 days after the beginning of 
each fiscal year.  
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Timeliness of Single Audit
Title 2 U.S. Code of Federal Regulations (CFR) Part 200, Uniform Administrative 
Requirements, Cost Principles, and Audit Requirements for Federal Awards (Uniform 
Guidance) §200.512 states, in part, that:

"The audit must be completed and the data collection form….. and reporting 
package….. must be submitted within the earlier of 30 calendar days after receipt of 
the auditor's report(s), or nine months after the end of the audit period."

Timeliness of Single Audit
The Federal awarding agency or pass-through entity may impose additional 
conditions, or take actions that could include:

(a) Temporarily withhold cash payments pending correction of the deficiency,

(b) Disallow all or part of the cost of the activity or action,

(c) Wholly or partly suspend or terminate the Federal award,

(d) Withhold further Federal awards for the project or program, or

(e) Take other remedies that may be legally available.
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Bonding of Treasurer
West Virginia Code §18-9-6 states, in part, that: 
"Upon appointment this person shall be titled and referred to as treasurer of the 
board of education. For the faithful performance of this duty, he shall execute a bond, 
to be approved by the board of education in the penalty to be fixed by the board of 
education, not to exceed the amount of school funds which it is estimated he will 
handle within any period of two months.“
Chapter 4-F of The Handbook for School Finance prepared by the W.V. Department of 
Education, states, in part,
"The county board must also set the amount of the bond, the amount of which is not 
to exceed the amount of funds which it is estimated will be handled within any period 
of two months, but not less than the amounts according to the following schedule:…”

Questions?
My contact information:

Michelle Hodge, Assistant Director

Work Phone:    304-558-2261 extension 8668

Work Email:  katherine.hodge@wvsao.gov
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