Number of Participants

1. Loginto LACES
2. Navigate to the Class Tab
3. Find the Active Filter
4. Click the X to the right of the Active
Filter
5. Find the class and program year I
Classes Clas= Li
6. Open the class Class List ¥
7. Find the Enrollment tab
8. Locate the number enrolled in the 35 of 518 | and
bottom right-hand corner 4
. > L4
9. Record the number in the Searches
appropriate box in the table
6.
5 -] 85345 2022-2023 WVAdulted is Cool 3!"!! Auto-Compl... HSE Comple.. NoValue En... 07/01/2022 06/30/2023  Staff Northup, Nick  Class Ended
[ ] 7
[ ]
Enrollment Attendance nstructor nstructor Hours Comments
PY23 — 7/1/2022 to 6/30/2023 PY 24— 7/1/2023 to 6/30/2024
Number Who Mumber Who
Number Who Transitioned Mumber Who Transitioned
Number Who Attained a to MNumber Who Attained a to
Gained or Secondary Postsecondary Gained or Secondary Postsecondary
MNumber of Retained School Education or Number of Retained School Education or
9 Participants Employment Diploma Training Participants Employment Diploma Training
[ ]




Number Who Gained or
Retained Employment

Students | Student List

57 of 307 m Current Fiscal Year # X Add Searc

1. Loginto LACES e > Searches
2. Find the >Searches on the Student Tab
3. Locate the Enroliment Panel < searenes
. NRS
4. Select Class- All Students and click Replace ’ S
E enera
5. A new window will appear with classes
. i P Assessments
from the Current fiscal year. Find the . b -
emographics
Status column and select the filter icon. Y e
6. Click Clear > History
7. Select the class based on the program year. S s
8. Then select App'y »  Adult Education Follow-Up
9. With the new class appear, find reports in »  Enrollments
the white part of the screen » NRS Deduplicated
10. Find the Goals met in Time Period by Type Mcareladlbocal begionnaace S ER]
Summary » State and Local Performance (SPR) Deduplicated
11. Enter the dates for the corresponding > MySearches
program year 3 & Enrollments 4 .
12. Click Export Class - All Students  Add |Replace
13. Find the Achievement in the report Class - Enrolled Students
14. Record the number of Obtained and All Students in Class with Any Enrollment Status Search

INSTRUC
AT 9TH
GRADE
LEVEL OR

Retained Employment

COURSE

W TERM T | NumBER TITLE Y status T | PROGRAM T ABOVE

O 20232024 WV AdultEd is cool6 MB Active  Show itemns with value that

[ 20242025 2024-25 Denmar GEDYAdulted Active Is equal .
[ 2024-2025 ABE First Class Active

[] 20242025 Adult ed Active fetive

[ 20242025 Adult Education And ¥

. Starts with

6 (] I
All Students in Class with Any Enrollment Status Search  Clear

INSTRUC
AT9TH
GRADE T
LEVEL OR
ABOVE

COURSE

NUMBER sTatus T PROGRAM T KEYWOR

2022-2023 WV CULTURE Auto-Compl... EFL Compler... Novall ©

2022-2023 WV LACES TRAINING-ESOL Auto-Compl... HSE Comple... No Valu

2022-2023 WVAdultEd Auto-Compl... HSE Comple No Valu

2022-2023

2022-2023
4

WVAdultEd Auto-Compl... HSE Comple... Mo Valu

Auto-Compl... HSE Comple...

NoValu

Close

O.

Selection - Export Reports Send Message Graphic Reports - More -



10.

t one of the following reports:

Drag a column header and drop it here to group by that column

. REPORT TITLE CATEGORY
BEST Pre Assessments (with no Post) by Fiscal Year including Demographics LACES -
BEST Pre-Post Assessments by Fiscal Year including Demographics LACES
Change of Employment History LACES
Class Days, Time and Building/Room LACES
Class Enrollment with Grade and Credit LACES
Class Including Program, Keyword and Term LACES
Class Including Program, Keyword and Term (by current student list) LACES
Class, Teacher, Grades and Hours LACES
Comments by Date Range, Comment Type and Comment like LACES
Demographic Report (based on OT table) LACES
Employment induding Occupation and Keyword LACES
Goals by Date Met Range LACES
Goals by Date Set Range LACES
E] Goals Met in Time Period by Type Summary LACES
Goals Met with Status, Keywords and Date Range LACES
Ll D. A L ACD h
1 of 59 checked
Goal Type

Employment Related Certificates

Goal Keyword

Applied for a jobfinterviewed for a job

CPR, First Aid, or AED Certificate
Driver's License

13.

Obtained / retained unsubsidized job

Report Title

Last Update

Report File Name

Goals Met in Time Period by Type

Summary
7/25/2015

StudentGoalsMetinTimePeriodBy Typ

erpx

Report takes the following parameters:

Goal Met Date between

(mm/ddiyyyy):

and:

Obtained a better job or job promotion
Total Number of Records:

Goal Type

PDF

70172022

6/30/2023

12.

11.

Cancel

Number of Records

PY23 — 7/1/2022 to 6/30/2023

PY 24— 7/1/2023 to 6/30/2024

Mumber Who
Number Who Attained a
Gained or Secondary
Number of Retained School
Participants Employment Diploma

MNumber Who
Transitioned
)
Postsecondary
Education or
Training

Mumber of
Participants

MNumber Who
Gained or
Retained
Employment

MNumber Who
Attained a
Secondary
School
Diploma

MNumber Who
Transitioned
o
Postsecondary
Education or
Training

1
2
2
1
1
7



Number Who Attend a
Secondary School
Diploma

Students

Student List hd |

1. Loginto LACES
2. Find the >Searches on the Student o
57 of 307 Current Fiscal Year # X Add Searct

Tab 2
3. Locate the Enrollment Panel s

4, Select Class- All Students and click o
» General
Replace »  Assessments
5. A new window will appear with »  Demographics
classes from the Current fiscal year. > Hours
» History

Find the Status column and select
the filter icon. _
»  Adult Education Follow-Up

6. Click Clear 3 4
7. Select the class based on the 7 c

» Outcomes

program year. Class - All Students  Add  |Replace

8. Then select Apply Class - Enrolled Students
9. Under the <Searches on the student Group - All Students
tab, Find Adult Education Follow Up Staff

All Students in Class with Any Enrollment Status Search

Panel
10. Select Secondary School Diploma

GRADE
COURSE LEVEL OR

INSTRUC

12. Select Apply
13. Record the number is correct

2024-2025 Adult Education Active And ¥

Earned and then Add W ormw T N T rrocan Y o
11. Enter dates that correspond to the oo e | Showmeme with e
| 2024-2025 2024-25 Denmar GED/AdultEd Active Is equal o .
program year [] 2024-2025 ABE First Class Active
[0 2024-2025 Adult ed Active A==
O
4

Starts with v
column - I
\“Clear
5 of 307 el AddSearch  Re
= ST e All Students in Class with Any Enrollment Status Search
INSTRUC
» NRS ATSTH
Grape YT
COURSE LEVEL OR
4 Geqera NUMBER Y STATUS Y PROGRAM Y ABOVE DEPART_ KEYWOR
*  Assessments 2022-2023 WV CULTURE Auto-Compl...  EFL Compler... NoValu
- 2022-2023 WV LACES TRAINING-ESOL Auto-Compl... HSE Comple... No Valu
» Demographics
2022-2023 WWAdultEd Auto-Compl..  HSE Comple Mo Walu
*» Hours
2022-2023 WWAdultEd Auto-Compl...  HSE Comple... Mo Valu
»  History Auto-Compl... HSE Comple... NoValu _
9 ¢ Outcomes

¥ Adult Education Follow-Up

Diploma Credential Close
Document
Employment : I O Secondary School Diploma Earned I I
[ ]
ini L]
P5Ed Tralrlrg Diploma Earned between 7172022 Bl and | 6/30/2023 [
Referra NOTE: indudes Diploma/Credential Date Earned and HSE Assessments Passed. I 2
L]
Secondary School Diploma Earned Add  [Replace
Close
¥ Enroliments I 3
Class - All Swd .
EE=GllSiE riE PY23 — 7/1/2022 to 6/30/2023 PY 24 — 7/1/2023 to 6/30/2024
C _ E N d S_ d _ Number Who Number Who
a55 - enrolied stdents Number Who | Transitioned Number Who | Transitioned
Number Who Attained a to Number Who Attained a to
Group - All Students Gained or Secondary Postsecondary Gained or Secondary Postsecondary
MNumber of Retained School Education or Number of Retained School Education or
Staff icip Diploma Training icip Diploma Training




]

Number who Transitioned

E

10.
11.

12.
13.

to Postsecondary
ducation or Training

Log in to LACES

Find the >Searches on the Student
Tab

Locate the Enrollment Panel
Select Class- All Students and click
Replace

A new window will appear with
classes from the Current fiscal year.
Find the Status column and select
the filter icon.

Click Clear

Select the class based on the
program year.

Then select Apply

Under the <Searches on the student
tab, Find Adult Education Panel
Select Add

Enter dates that correspond to the
program year

Select Apply

Record the number is correct
column

of 307 Class - All Students # x [ESEEEeta

Students

2.

Student List

7 of 307 m Current Fiscal Year # X Add Searct

< Searches

» NRS

» Genera

»  Assessments

» Demographics

» Hours

»  Adult Education Follow-Up

»  Enroliments
»  NRS Deduplicated 4
3 e T Enrollments °
Class - All Students  Add |Replace
Class - Enrolled Students

Group - All Students

All Students in Class with Any Enrollment Status Search

INSTRUC..

AT 9TH
GRADE
LEVEL OR
ABOVE

COURSE
NUMBER T

T T

PROGRAM T

[ 2023-2024 WV AdultEd is cool6 MB Active Show iterns with value that:
[ 2024-2025 2024-25 Denmar GED/AdultEd Active
Is equal to A
[ 20242025 ABE First Olass Active
O 20242025 Adult ed Acive  LDEvE
[ 2024-2025 Adult Education Active And ¥
Starts wich

6.1
¥ Clear

All Students in Class with Any Enrollment Status Search

INSTRUC
AT 9TH
Grae T
LEVEL OR
ABOVE

COURSE
NUMBER

TERM T TILE Y staus T | rrocram T DEPART_ T | KEYWOR

< Searches [ 20222023 1212 WV CULTURE Auto-Compl.. EFLCompler.. No NoVale ©
» NRS ] 20222023 WV LACES TRAINING-ESOL Auto-Compl.. HSEComple.. No No Valu
h
[ 20222023 WVAdukEd Auto-Compl..  HSEComple.. No No Valu
 Genera [] 20222023 WVAdukEd Auto-Compl.. HSEComple.. No No Valu,
. 20222022 WVAdulEd is Cool 318 Auto-Compl.. HSE Comple... No Valu
*  Assessments -
»
» Demographics
» Hours
Postsecondary Ed Training Search Clese
»  History
Search for Students with the following...
»  Outcomes
B Status Select a value: v
~ Adult Education Follow-Up
. Postsecondary Institution Type Select a value: v
Diploma Credential
Postsecondary School or Training Select a value: v
Document 1 Program
Indust Select a value: v
Employment O . e
PS Ed Training Add REJ:I|ECE 1 Course of Study Select a value: v
Referra nroll Date is between 772022 B3| and | 6/30/2023 D
Secondary School Diploma Earned Exit Date is between B| and =
¥  Enrollments Earned Date is between Bl| and =
Class - All Students Total Hours Attended are between : and :
Class - Enrolled Students Credits Earned are between v and .

Group - All Students

Sta

Credential Attained is like

Close
PY23 — 7/1/2022 t0 6/30/2023 wle wd ® PY 24— 7/1/2023 to 6/30/2024
Number Who Number Who
Number Who Transitioned Number Who Transitioned
Number Who Attained a to Number Who Attained a to
Gained or ‘Secondary Postsecondary Gained or Secondary Postsecondary
Number of Retained School Education or Number of Retained School Education or
iciy Diploma Training iy Diploma Training







